Communications Allowance

page 1of 2
Direct payment of suppliers
Ar‘.z’:ﬂﬁ?!ii:un
House oF CoMMoNs — —— -

When to use @ Usae this form {0 ask us to pay your suppliers for goods and services
this form incurred on your Pariiamentary duties.

About filling in ® For details of costs you can claim for please refer to booklet on Communications Allowance,
this form
® i you have any doubt about whether you carn claim for a cost, please call 020 7219 1340.

Your details

Name  |_ALICIHARD f;'rfz‘?hudj M P

n CAPITAL LETTERS

Constituency ! (:/207\;{ Oen) Lo T

Office use only Coste

Claim details

You can only request ®| payment to suppliers for goods and services directly relating to Communications Allowance.

Please ensure M you attach all supplier invoices.

Period of claim from {3 110 1L SLi 1O oI Allowance year Zﬁ}z@g‘

Office use only

Suppllers Amount Allow. / SuppD / Exp.Type
W epslle. Mawdenanceo s 73 784 -
CvAT) -
£ : P
£ : p
£ p
£ p
£ p
£ p
£ p
- 2| re in respect of costs incumed whally,

ance of my Parfiamentary duties,

M Date 25 (0 /07

Signature |

Varsitn 01 (04807}



' Data p ;‘Btectlo n.

Comms?2
page 2 of 2

[ - NP NS 8 A A AR S NN R AN AT ST ETA NSN3 ATESTATACH ALEAAINE ERI NS 2k,
The House of Commons Adm:nistration will process the infermation you provide on this form for the purpose
of agministering ang accounting for the Members’ Estimata, making payments and keeping records in
accordance with tha rules agreed by the House of Commons and the HM Revenue & Customs. The
informaticn will also be disclosed to the Mational Audit Office for sudii purposes, The informaton may slso be
used within the Howse of Commans Administration or by its agents for the purpese of business analysis of
ressarch.

For the piirpotes of the Freadom of Informalian Act 2600 the Hause of Commons Administration is & Pubfic
Aulhorily ard thersfore the informiaiion it holds will fali within the scope of that At

Under the Data Protection Act 1888, you have the right to see and receive a cooy of any personal data that
the House of Commans Administretion holds aboul you. i you have gueslions about the conlens of this
nolice or how your information is handled or about your rights undsr the Data Pratection Act 1998, please
call our Data Protection Officer an 020 7219 2032, who acts on behaif of lhe Dala Corntrollar {the Clerk of
the House}.

Send your completed

Validation Team, Operations Directorate,

Version (1 (407}

formto  Departmant of Finznce & Administration, House of Commans, Londan SW1AA
Office use only
[nitials / Date
Validation
compteted
[Comments




communQate

INVOICE

To: Richard Cttaway MP

Date Reference Payment Terms
06 July 2007 30 davs
Description: ; Amount VAT [VAT

due (net): Rate: | Amount:
VAT ONLY
Services provided itemised on Envok- dated 6 G.00
July 2007.
Copy of [Jtached - NOT TO BE PAID.

Sub Totals

GRAND TOTAL

0.00

17.6%

236.08

£236..08/

v



INVOICE

To: Richard Ottaway MP

Date | Reference Invoice No Payment Terms
& July 2007 ; a6 days
Description: Amount. | VAT | VAT

due {net): | Rate: | Amount:
changes to web </ [N "
Hosting inc SQL Senfj | 1 Fer 20071031 | - £240.00

Jan 2008
£225.00
I - Newsletter pages (origina - - - - - - :

Works as quoted 25 May:
Changes 10 news pages
""""""""""""""""""""""""""" | Picture Gallery S - £650.00
Miscellaneous minor changes:

Works as guoted today: S

Links mechanism changes ' £225.00
2" Newsletter

Sub Totais £1,349.00
GRAND TOTAL ' £1,349.00




Communications Allowance VALIDATI Om

page 1 of 2
Direct payment of suppliefs 26 SEP
Fluaxce & 200?
ADMINIETRATION
House or Camwans o o
Whentouse M Use this form to ask us to pay your wlpm%?gmde

this form incurred on your Parliamentary duties.
About fillingin M For details of costs you can claim for please refer to beoklet on Communications Allowarnce.
this form
W I you have any doubt about whether you can claim for a cost, please call 120 7219 1340.

Your details

Name | éf(ﬂm 07721«_/% M‘P

i CAPITAL LETTERS

Constifuency | dﬂ e/ 5 g/ M

Office use only Coste

Claim details

You can ondy request % payment Lo suppliers for goods and services directly relating to Communications Allowance.

Please ensure ¥ vou attach all supplier invoices.

Period of ¢laim from Qf :’GE ! ZQmm ZQ J(ZQ ['m Aliowance year '2,007'4’_212&(}"_

Suppliers L\_‘%’\‘%‘t EO OZEg*ius ongunplll/, Exp.Type
paff@qu L.:&fm? ‘()UV:&,S é/ £ ~—50-00p

Resostohard Ofpcn, SopplPe .,

£ : p
£ ; P
£ P
£ p
£ B
£ p

Authorisation and declaration

et of costs incurred whaolly,
my Parfiamentary duties.

we  Date _LS /03 [Pk 7

Signature I

Vernan 01 (0407



" Data protection

XTI PP

T e L P P

The House of Commons Administration will process the information you provide on this form for the pumpose
of administering and accounting for the Members' Estimate, making payments and keeping records in
accordance with the rules agreed by the House of Commons and the HM Revenus & Custors. The
information wil alsc ba disclogad to the National Audit Office for audit purposes. The informalion may also ba
used within the House of Commons Administration or by its agenis for the purpose of busingss analysis or
research.

For the purposes of tha Freedom of Informakion Act 2000 the House of Commans Adminkstration is a Public
Authority and therefure the information it holds will fafl within the scope of that Agt,

Under the Data Protection Act 1998, you have the right ta see and redeive a copy of any persanal data that
Ihe House of Commans Administration holds about you. If you have questions about the contarts of this
notice or how your infermation is handlad or aboul your rights under the Datz Protection Act 1998, please
call cur Data Protection Officer on 020 7218 2032, who acts on behalf of the Data Controlier {the Clerk of
the House).

Send your completed

Validation Team, Operations Direcloraie,

faorm te  Department of Finance & Administration, House of Commaons, London SW1AA
Office use only
Initials / Date
Validatian
completsd
Comments

Vemsioo 42 ({4 0T}



ot

Invoice

Invoice To

Richard Ottaway Esq MP v

Parliamentary
Ligison Services
Limited

VAT REG NO Tax Date | Invoice No Terms
Due on receipt
Description Net Amount VAT % VAT AMT
Research & Office Support 4,100.00 17.50% 717.50

fanal dhacag 20

Wil eovess oroadlar

3(&2‘\ L nan Lomms-&(0 -
SUBTOTAL £4.100.00
VAT TOTAL £717.50
Total £4,817.50




FORM FO23

Finance and Adninistration

Prepared by: (print and <ign)

Authorised by:fprint and sign}

-

Reason for Amendment:  Reallocation from [EP to Comms

Date: 12/11/2007|
Transter Account ._ ] Debit Credat
Description Code Cat3 Cat 4 Catd | Cat? £
Transfer from IEP to Comms 4,817.50
Transfer from IEP to Comms 4,817.5C

!!
ii

|

i ——r

All hacking documentation must be attached to this form and filed in the Corrccti{%m Journal file.

Date received:

Date input onte Computer;

Transaction Reference: ...coovvcviviaennn

Input by: fSematurel ..l ovriisveverns

Checked BY: fSonarure} .o.uueeernceissies s cnssevessannrens

.................




Communications Allowance Commsz

page tof 2

Direct payment of suppliers 4002wy £

Fraance «
AT INIFTRATION
Hewse oF ConMuaxs

Whet to use W Use this form {0 ask us to pay your suppliers for goads and services
this form incurred on your Parliameniary duties.

....................................................................................................................................

Akout filling in ¥ For delsils of cosls you can claim for please refer to booklat on Communications Allowance,
this form

M you hiave any doubt about whether you can claim for a cost, please call 920 7219 1340,

Your details

vare | Rigiad /) Jutui MY

in CAPITAL LETTERS

Constituency ] CQU@&?\_) (ijtr'h’

Office use only Coste

Claim detaiis

You canonly request B payment to suppliers for goods and services directly relating

Piease ansura M you attach all supplier invaices.

Period of claim kom Of { &F 1 0F wil i 0% 10F \/K/!iowmce year .91,,5 Gg '

Office use only

Suppliers Amount Alow. [ Supplil [} Exp.Type
@Mé&zgﬂjé &0[ ] zJEW:mp
£ p
£ p
£ P
£ : P
£ : P
£ : P
£ p

Authorisation and declaration

[ in respect of costs incurred wholly,
ance of my Pariamentary duties.
Signature ; mMP Date LS/O?’ /ﬁ' .

Versian 01 (4.7}




..................... FITTITT T

Data protection

research,

For the purposes of the Freedom of information Act 2000 the Mouse of Commorns Admnisiration is a Public
Authority and therafora tha information i holde will fall within the scope of that Act.

Under Lhe Data Protaction Act 1998, you have the right 1o sec and receve a copy of any perscnal dala that
the Hoause of Commons Administeation halds about vou. IF you have questions atout the contenls of this
natice or how your informalion is handled or about your rghts under the Data Prolection Act 1968, please
call pur Data Protection Officer on G20 721% 2032, who acls on behalf of the Data Ganirglier {he Clark of

tha House).

Comms?2

The Mouse of Comynons Administration will process the informaticn vou provide on this form for the purpose
of administering and actounting for the Maembers’ Estimate, making payments ard kesping records in

accord ance with the rules agreed by the House of Commons and the HM Revenue & Custors., The
information will also be disclosed 1o the National Audit Office for sudit purpases. The nformation may aiso be
used within the House of Commons Administration or by its agents for the purpase of business analysis or

REcA NS b A b A b i b bdmb bbb e e

Send your completed

Validation Team, Operations Directorate,
formto  Department of Finance & Administration, Mouse of Commons, London SW1AA

Version B (4-97)

Office use only

Initiaks ! Date

Validation
campiated

Comments

]




Communications Allowance 5 comms?

./ page 1of 2
?,
2>

' Direct payment of suppliers

Fimawce &
ARV EIITRATION
Houee oF Conamadng

When to use M Use this form to ask us to pay your suppliers for goods and services
this form incurred on your Patflamentary duties.

Abaut filling in ® For details of costs you can claim for pleass refer fo bookist on Communications Allowanse.
this form

M If you have any doubt about whether you can claim for a cost, pleass call 020 7249 1340,

Name | 2\ C—‘HAR‘D mﬁj % D

in CAPITAL LETTERS

Constituency | C£0"’LDO&J SO-UTF‘ .

Office use only Coste

Claim details

You can only request B paymant to suppliers for goods and services directly relating to Communications Allowance.

Pleass ensure # you attach all supplier inveices.

Period of claim trom O .’36 1O 2D 1&!@ Allowance year MIM

Office use only

Suppliers Amount Aflow. / SupplD / %’g?;-gype
Wrd @y Glovp e 2000 000
£ : p
£ : P
£ P
£ p
£ P
£ p
£ P

Autharisation and declaration

are in respect of costs incurred whotly,
rformance of my Padlamentary duties.

MP  Date &B'J-w;ﬁ*f\s_?,ﬂd(o

Signature |

Varsien (1 ((407)




"Data protection

page 2 of 2

The House of Commons Administration will process the information you pravide on this farm for the purpose
of administering and accounting for the Members' Eslimate, making payments and kegging records in
accardance with the rules agrezd by the House of Cammons and the HM Ravanue & Customs. The
information will also be disclosed to the National Audit Office for audit purposes. The inforration may aiso be
used within the House of Commans Administration o by #ts agents for the purpose of business analysis or
research.

For the purposes of the Freedom of Information Act 2000 the House of Commons Administration is 2 Public
Authority and therefore the information it halds will fall within the scope of that Act.

Linder the Data Protection Act 1988, you have lhe right to see and receive 2 copy of any personat data that
the House of Commons Administration holds aboul you. |f you have questions ebout the contents of this
notice or how your informakion is handled or about yaur rights under the Data Protection Act 1898, please
call our Data Protection Officer on 020 7219 2022, who acts on behalf of the Data Controfier {the Clerk of
the House).

Send your completed

form to

Validation Team, Cperations Directorate,
Department of Finance & Administration, House of Commans, London SW1AA

Versian 01 ($407)

Office use only

Validatian
completed

Initials / Date

Comments




INVOICE
RICHARD OTTAWAY MP
Your Ret, Atcount Our Ref.
Description
Jos NolIEEL
WESTMINSTER REPORTS - CROYDON
QTY: 37,268
INK: 4X4

STOCK: B0 GSM BOND

TRiM FOLD AND PACK

DELIVERY TO 4 DROPS - MAILBOX/2 DROPS ROYAL
MAIL KENT/1 DROP SURREY

mmmmememma—- =L VAT Analysis--rmommmmeaonn >
Code Supplies vAaT
0 0.00 2020.00 0.00

*J'l/

windrush
gi"OLI P

Deliver Date Number
vrage:l  23Juno7 [N
Quantity Price Value *
1.00 1800.00 1800.00 0
1.00 220.00 220.00 0
Net 2G20.00
VAT 0.00
Total 2020.00




A Communications Allowance ‘
pegie 1 of ¥
Direct payment of suppliers :
FINANCE &
ANM ENISTEATION
Hewuse o Cammgines
When to use Use this form 1o ask us to pay your suppliers for goods and services
this form incurred on your Pariamentary dufies.
About filling In For details of costs you can claim for please refer to booklet on Communications Allowance.
' thig form

i yoﬁ have any doubt about whether you can claim for a cost,I please call 020 7219 1340.

Your details

: Name | I
in CAPITAL LETTERS

- Constituency | m&(ﬁ\] {fm/??’f

Office use only

Claim delails

You can only request! payment i suppliers for goods and services directly relating to Communications Allowance.
Pigasze ensurse you attach all supplier invoices.

Period of clalm wom 01 1 b1 2067 074 (' 06 1 Jal  Alowance year /

S

| Qffice use oply
j Supp 1D

Suppliers Amount

{M@}mj{ Laison leuioy 6165

{ Exp.Type
(Cat 5).

£ : P
E : p
£ p
E : p
£ p
£ p

frithorisation and declaration

L costs incurred wholly,
Fariigmentary dulies,

..MP Data ! Z«/ Q{:‘/ ﬁ

Signai{:m {

Virsion B (41T




“.l .

T T Py

page 2 of 2

[P . PYT T ETT PEPT PR

LILETH LETPTTT T S [T

Data protection The Hause of Commeoens Administration will procass the Information you provide on this farm for (ha purposa

of adrinistering anrc accounting for the Members' Estimate, making payments and keeping records in
accordance with the rides agreed by the House of Commons and the HM Revenue & CGusioms, The
irdarmation wil aiso be disclosed to the Nationa! Audit Office for audit purposes. The information may alsc be
used within the House of Commons Administration or by s agents for the purpase of business anaiysis or
resemoh.

For tha purposas of the Fraedom of information Act 2000 the Heusa of Commons Adminisiration is a Public
Aulhority and therefora the infomrnation it holds will fall within the scope of that Act.

Under the Bala Pratection Act 1998, you have the right ta see and receive a copy of any pesonal data that
the House of Commons Administration holds about you. If you have gueslions aboul tha contens of this
nefice or how your information is handled or about your righis under the Gata Protection Act 1338, piease
call our Data Pratestion Officer on 0240 7218 2032, who acts on behalf of the Data Controller (the Clerk of
the Mouse).

Send your completed  Validation Team, Operations Direciorate,

formtc Department of Finance & Admunisiration, House of Commans, London SW1AA

Versdon 0 {0407}

Office use only

completed

Inibials f Date

Vakdation

Lomments




Invoice

Invoice To

Richard Qttaway Esq MP

VAT REG NO

Terms

Due on receipt

Parliamentary
L!als_on Services
Limited

Deveription—" Net Amount VAT % VAT AMT
Recharge of distribution costs of o
Westminster Report 525.00 17.50% 91.68
SUBTOTAL P55 00
VAT TOTAL £01 '8?/
v
Total £616.88




&

Mszilbox Nationwide Ltd

PLS

Invoice Number:
Your Ref:

&th June 2007

Delivery of Promotional Material

15,000  PLS £3500 perthousand £525.00

- VAT @ 17.5% £91.88

Total -~ £616.88




Communications Allowance d?) y comms?
d’/’/ page 1 ¢f 2

Direct payment of suppliers %>

Frvaveoz &
AD R FTRA THIY
House o Commaans

When to use W Use this form to ask us Lo pay your suppliers for goods and services
this form incurred on your Parliamentary duties.
About filling in ® For details of costs you can claim for please refer to bookiet on Communications Allowance.
this form
¥ you have any doubt about whether you can claim for a cost, please call 020 7219 1340

vame | RICHALD Oty MFP

in CAPITAL LETTERS

vy
Constituency | &Wﬁm W P/

Otifice use only Coste

Claim details

You! can ony request | payment to suppliers for goods and services directly relating to Communications Allowance,
Please ensure B you attach all supplier invoices.

Period of claim frole / &1 I_QQ‘:H’ to_Af DSPW Allowance year ijwj
o

Ctfice use only

Suppliers Amount Allow. ! SuppiD e‘lﬁsxp,Type
Corlbasuon bty [ inisen Seovnn /256 23
i : P
£ : P
£ : P
£ p
£ P
£ P
£ p

Authorisation and declaration

M i{co
excl

f costs incurred wholly,
Parliamentary duties.

MP Date 1&(@6{;2}

Signature {

Verzion 1 {§407)
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"""Data protection

Comms?2

page 2 0f 2

1 ¥

.................................................................................................................. LR AR ELL LI LT R P T

Ths Hauss of Commons Administration will process the information you provide on this form far the purpose
of administering and accounting for the Members' Estimalte, making payments and keeping records in
accordance with the rukes agreed by the House of Commons and the HM Reveriue & Customs, The
information will algo be Zisclosed to the Matienal Audit Office for audit purpaces. The inlormation may also be
used within the Housz of Commons Administration o by its agents for the purpose of business analysis of
research.

For the purposes of the Freedom of information Acl 2000 the House of Commicns Administration is a Public
Authority and thersfore the information it holds will fall within the scope of that Act

Under the Bata Frotastion Act 1998, yau have the right to see and receive a copy of any personal data that
the Hause of Commons Administration holds about you. if you have questions aboul the conterils of Lhis
notice or haw your information is handled or ebout your rights under the Dala Protection Act 1998, please
call pur Data Protection Oficer on 0200 7219 2032, who acts gn bahalf of the Data Controtier {tha Clerk of
the Housel.

Send your completed
form to

Validation Team, Qperations Diractorate,
Department of Finance & Administration, House of Commons, London SW1AA

Walidation
compleied

Office use only

Initials ! Date

Commants

Wersion {11 (407




Invoice

invoice To Parliamentary

Richard Ottaway Esq MP Liaison Services
Limited

VATREGNO | TaxDate | Invoice No Terms

25/05/2007 Due on receipt

Description Net Amount VAT % VAT AMT

Recharge of distribution costs of
Westminster Report

1,069.56 17.50% 187.17

SUBTOTAL £1.069.56
Total £1,956.73






