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Additional Costs Allowance

Member’s claim form
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About filling in
this form

Your details

Name
in CAPITAL LETTERS

Constituency

Claim details

You can only claim for

Please list

FPlease attach

.....................................

Period of claim

Total cost of hotel stays
attach all receipis

Mortgage payments
{interest only} or rent

Food
Utilities
Council Tax/Rates

Telephone and
telecommunications

Cleaning

Service/maintenance

Repairsfiinsurance/
security

Other

Other

Other

Total
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B For details of costs you can claim for, see Green Book section

| If you have any doubt about whether you can claim for a cost,
please call 020 7219 1340.
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M costs you have actually paid

B additional expenses wholly, exclusively and necessarily incurred
fo enable you to stay overnight away from your only or main home
for the purpose of performing your Parliamentary duties,

B all items costing £250 or more and include receipts — except for food,
for which receipts are not required.
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Details of second home if applicabie

Address ¢
second hom

for Addition3
Costs Alfowan

Declaration )

Signature

Date

Data protection

{ confirm that 1 incurred these costs whally, exclusively and necassarily to enable
me to stay overnight away from my only or main home for the purpose of performing

....... L R L R T T R T T T )

The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members' Estimate, making payments and keeping records in
accordance with the rules agreed by the House of Commons and the Intand Revenue. The information will
also be disctosed to the National Audit Office for audit purpeses. The information may also be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research.

For the purposes of the Freedom of Information Act 2000 the House of Commens Administration is a Public
Authority and therefore the information it holds will fall within the scope of that Act.

Under the Data Protection Act 1898, you have the right to see and receive a copy of any personal data that
the House of Commons Administration holds about you. If you have questions about the contents of this
notice or haw your information is handled or about your rights under the Data Protection Act 1998, please
call our Data Protection Officer on 020 7219 2032, who acts on behalf of the Data Controller (the Clerk of
the House).

Send your completed
form to

Validation Team, Operations Directorate,
Department of Finance & Administration, House of Commons, London SW1A 0AA




Additional Costs Allowance

Member’s claim form

Page 1 of 2

About filling in B For details of costs you can claim for, see Green Book section 3.

this form B If you have any doubt about whether you can claim for a cost,

please call 020 7219 1340.

Your details
-~ ‘ .h — . ’
Name { Mq‘“ ¢ E/ag
in CAPITAL LETTERS

~ - )
Constituency | m (5 k'l

Office us
CostciCat 23

Claim details

You can only claim for B costs you have actually paid

M additional expenses wholly, exclusively and necessarily incurred
to enable you to stay overnight away from your only or main home
for the purpose of performing your Parliamentary duties.

Please list # all items costing £250 or more and include receipts — except for foo
for which receipts are not required.

Please attach M receipts or invoices for any hotel cost even if it is less than £250.

.......................................................................................................................................

Period of claim y from ‘ ! I‘L ! Oé | to ?l / o B C?G

Total cost of hotel stays L E p
attach all receipts
Mortgage payments | £ { 11-6 2. — »p -

finterest onfy) or rent

Foed |£ (d—U_ -—p -

—
Utilities | £ 5S0: — p 7
Council Tax/Rates i £ 1¥T: — p 7
Telephone and £ g;"o . —_— -
telecommunications I
~—
Cleaning L £ '?-'5 P— p 7
Service/maintenance | £ AN —_—p 7
- - — . — /
Repairsfinsurance/ | ¢ S p
security
Other | £ —T p P please specify [
Other L £ < p P please specify |

Other (£ — p b please specify |
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Page 2 of 2

Details of second home if applicable

Address of
second home

for Additional
Costs Allowance

Declaration _

Signature

Date

Data protection

I confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing
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The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members' Estimate, making payments and keeping records in
accordance with the rules agreed by the House of Commons and the Inland Revenue. The information will
also be disclosed to the National Audit Office for audit purposes. The information may alsc be used within
the House of Commoens Administration or by its agents for the purpose of business analysis or research.

For the purposes of the Freedom of Information Act 2000 the House of Commons Administration is a Public
Authority and therefore the information it helds will fall within the scope of that Act.

Under the Data Protection Act 1898, you have the right to see and receive a copy of any perscnal data that
the House of Commons Administration holds about you. If you have questions about the contents of this
notice or how your information is handled or about your rights under the Data Protection Act 1998, please
call our Data Protection Officer on 020 7219 2032, who acts on beha!f of the Drata Controtler (the Clerk of
the House}.

Send your completed
form to

Validation Team, Operations Directorate,
Department of Finance & Administration, House of Commons, London SW1A 0AA
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About filling in W For details of costs you can claim for, see Green Book section

this form B f you have any doubt about whether you can claim for a cost,

please call 020 7219 1340.

Your details

N TR &

Name [
in CAPITAL LETTERS

Constituency |

Claim details

You can only claim for B costs you have actually paid

additionat expenses wholly, exclusively and necessarily incurred
to enable you to stay overnight away from your only or main home
for the purpose of performing your Partiamentary duties.

Please list M all items costing £250 or more and include receipts — except for food,
for which receipts are not required.

Please attach 8 receipts or invoices for any hotel cost even if it is less than £250.

...........................................................................................................................................................................

Period of claim | from ( / Le !0‘ | to Dot e 0(
Total cost of hotel stays 1 £ —_ : P
attach all receipts /
Mortgage payments L E ((-l- 61. : - p
{interest only) or rent |
Food £ (O™ — p
ol
Utilities L £ SO T p
Council Tax/Rates B (g'?_ S )
Telephone and | ¢ vo: — b
telecommunications
—
Cleaning | £ . —
I
"~ Service/maintenance ( £ ( ) VI - p
Repairsfinsurance/ ¢ 'a-',": — b
security
Other L £ : p P please specify |
Other | £ : p P please specify
mp———
Other | £ : p P please specify |

continued on page 2 )
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Details of second home if applicable

Address of
secand home

for Additional
Cosis Allowance

Declaration _ .

i confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing

Signature

' Date [ C(— fzﬂdc' I

............................................................... T R Ty Ty P P R

Data protection The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members' Estimate, making payments and keeping records in
accerdance with the rules agreed by the House of Commons and the tntand Revenue. The information will
also be disclosed to the Naticnal Audit Office for audit purposes. The information may alse be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research,

For the purposes of the Freedom of Information Act 2000 the House of Commons Administration is a Public
Authority and therefore the information it holds will fall within the scope of that Act.

Linder the Data Protection Act 1998, you have the right to see and receive a copy of any personal data that
the House of Commons Administration holds about you. If you have questions about the contents of this
notice or how vour information is handled or about your rights under the Data Protection Act 1998, please
call our Data Protection Officer on 020 7219 2032, who acts on behalf of the Data Controller {the Clerk of
the House).

Send your completed Validation Team, Operations Directorate,
form to Department of Finance & Administration, House of Commons, London SW1A QAA

Form AGAZ 03105



Additional Costs Allowance

Member’s claim form _

HLOUSE o1 COMaONs Page 1 of 2

About filling in W For details of cosis you can claim for, see Green Book section 3.

this form B [f you have any doubt about whether you can claim for a cost,

please call D20 7219 1340,

vame | s EE LTSS o™

in CAPITAL LETTERS R,
B sS4

Constituency

Claim details

You can only claim for B cosis you have actually paid

B additional expenses wholly, exclusively and necessarily incurred
to enable you to stay overnight away from your only or main home
for the purpose of performing your Parliamentary duties.

Piease list B all items costing £250 or more and include receipts — except for food,
for which receipts are not required.

Please atiach W receipts or invoices for any hotel cost even if it is less than £250.

...........................................................................................................................................................................

Period of claim  (fom | [ (@ 10€ S Y 1 I6 -
Total cost of hotel stays { £ p
attach all receipts
Mortgage payments | £ ] ({-6 2. — -
{interest only) or rent s
Food £ f gy : — ’
Utilities | £ So. —, 7
Council Tax/Rates | E (¥ 2 . — p v
Telephone and £ o — N
tefecommunications l § 2
Cleaning [ E ?’{-: - p e
Service/maintenance LE ’ CIE ——p //
Repairsf/insurance/ | £ ‘}6’ ~ b /
security
Cther | £ v : p P please specify |
—
Other | £ : p P please specify |
e
Other | £ : p P piease specify |

continued on page 2 }
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Details of second home if applicable

Address of
second home

for Additional
Costs Allowance

Declaration _ .

I confirm that | incurred these costs wholly, exclusively and necessarily to enable
me io stay overnight away from my only or main home for the purpose of performing

Signature

Date | f_((.o(\ /
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Data protection The House of Commons Administration will pracess the information you provide on this form for the purpose
of administering and accouniing for the Members' Estimate, making payments and keeping records in
accordance with the rutes agreed by the House of Commons and the Inland Revenue. The information will
also be disclosed to the National Audit Office for audit purposes. The information may also be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research.

For the purposes of the Freedom of Information Act 2000 the House of Commons Administration is a Public
Authority and therefore the information it holds will fall within the scope of that Act.

Under the Data Protection Act 1998, you have the right to see and receive a copy of any persona! data that
the House of Commons Administration holds about you. If you have questions about the contents of this
notice or how your information is handled or about your rights under the Data Protection Act 1998, please
call cur Data Protection Officer on 020 7219 2032, who acts on behalf of the Data Condroller {the Clerk of
the House).

Send your completed Validation Team, Operations Directorate,
form to Department of Finance & Administration, House of Commons, London SW1A DAA

Form ACA2 03/05




Additional Costs Allowance

Member’s claim form
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About filling in B For details of costs you can claim for, see Green Book
this form

B If you have any doubt about whether you can claim for 2
please call 020 7219 1340.

Your details

name L M EC WA T €EQ e
in CAPITAL LETTERS -~
. B3 TR

Constituency

Claim details

You can only cfaim for B costs you have actually paid

B additional expenses wholly, exclusively and necessarily incurred .
to enable you to stay avernight away from your only or main home
for the purpose of performing your Parliamentary duties.

Please list B all items costing £250 or mere and include receipts — except for foed,
for which receipts are not required.

Please aftach B receipts or invoices for any hotel cost even if it is less than £250.

...........................................................................................................................................................................

Period of claim

Total cost of hotel stays
atiach all receipts

Mortgage payments
{interest only) or rent

Food

Utilities

Council Tax/Rates

Telephone and
telecommunications

Cleaning

Service/maintenance

Repairsfinsurance/

security
Other (£ « : p P please specify |
Other L £ ’ : p P please specify |
Other £ —_— p )p:‘easg:-?egcl:’i{{e “122_‘1
£

-H

'
/
Total £ iocf (_‘_ e %&: (_f oo continued on page 2




Page 2 of 2

Details of second home if annlicable

Address of
second home

for Additional
Costs Affowance

Declaration

| confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing

Signature

Date

Data protection The House of Commons Administration will process the infermation you provide on this form for the purpose
of administering and accounting for the Members' Estimate, making payments and keeping records in
accordance with the rutes agreed by the House of Commons and the fnland Revenue. The information will
also be disclosed to the Naticnal Audit Office for audit purposes. The information may also be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research.

Far the purposes of the Freedom of Information Act 2000 the House of Commens Administration is a Public
Authority and therefore the infarmation it holds will fall within the scope of that Act.

Under the Data Protection Act 1998, you have the right to see and receive a copy of any personal data that
the House of Commons Administration holds about you. If you have questions about the contents of this
notice or how your information is handied or about your rights under the Data Protection Act 1998, please
call our Data Protection Officer on 020 7219 2032, who acts on behalf of the Data Controller (the Clerk of
the House).

Send your completed Validation Team, Operations Directorate,
form to Department of Finance & Administration, House of Commaons, London SW1A 0AA

Form ACAZ 03105
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Member’s claim form
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Page 1 of 2

About filling in 8 For details of costs you can claim for, see Green Book section 3.

this form 8 If you have any doubt about whether you can claim for a cost,

please call 020 7219 1340.

Your details

Name
in CAPITAL LETTERS

Constituency

Claim details

You can only claim for M costs you have actually paid

M additional expenses wholly, exclusively and necessarily incurred
to enable you to stay overnight away from your only or main home
for the purpose of performing your Parliamentary duties.

Please list B all items costing £250 or more and include receipts — except for food,
for which receipts are not required. |

Please attach B receipts or invoices for any hotel cost even if it is less than £250.

...........................................................................................................................................................................

\./
Period of claim | from ( 7 Y O C { fo ERG, 8’ /O €
Total cost of hotel stays | £ —_— p
attach all receipts
"
Mortgage payments | £ | & €. —
finterest only) or rent
Food £ { 6 —p -
Utilities | £ So: —p ud |
|
Council Tax/iRates | £ [¥2.: —p 7
Telephone and £ S’b .~ v
telecommunications
Cleaning | £ '}S'- - p v’
"
Service/maintenance (£ (e — p
Repairs/insurance/ LE > -J'- p -
security d
Other (£ _ p P please specif
Other L £ - p ) please specify (
—
Other LE : p P please specify |
Total £ 2694 : —p | continued on page 2 |4
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Details of second home if applicable

Address of
second home
for Additicnal
Costs Allowance

Declaration _

| confirm that | |ncurred these costs whally, excluswely and necessarily to enable

the purpose of performing
Signature

Date L '?' q‘ Oé
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Data protection The House of Commaons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members' Estimate, making payments and keeping records in
accordance with the rules agreed by the House of Commons and the Inland Revenue. The information will
also be disclosed to the National Audit Office for audit purposes. The information may also be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research.

For the purpases of the Freedom of Infarmation Act 2000 the House of Commaons Administration is a Public
Authority and therefore the information it holds will fall within the scope of that Act.

Under the Data Protection Act 1998, you have the right to see and receive a copy of any personal data that
the House of Commons Administration holds about you. If you have questions about the contents of this
notice or how your information is handled or about your rights under the Data Protection Act 1998, piease
call our Data Protection Officer on 020 7219 2032, who acts on behalf of the Data Controller {the Clerk of
the House).

Send your completed Validation Team, Operations Directorate,
form to Department of Finance & Administration, House of Commons, London SW1A 0AA

Form ACAZ 03/05



About filling in
this form

Your details

Name
in CAPITAL LETTERS

Constituency

Claim details

You can only claim for

Please list

Please attach

Period of claim

Total cost of hotel stays
attach all receipts

Mortgage payments
{interest only) or rent

Food
Utilities

Council Tax/Rates

Telephone and
telecommunications

Cleaning

Service/maintenance

Repairsfinsurance/
security

Other
Other

Other

Total

Additional Costs Allowance

Member’s claim form

Page 1 of 2

B For details of costs you can claim for, see Green Book section 3.

B If you have any doubt about whether you can claim for a cost,
please call 020 7219 1340.

L Mgel WA TSR o
t gd—smwfz\uc?‘

Office ug
Costc/Cat

B costs you have actually paid

B additional expenses whally, exclusively and necessarily incurred
to enable you to stay overnight away from your only of main home
for the purpose of performing your Parliamentary duties.

M all items costing £250 or more and include receipts — except for food,
for which receipts are not required.

H receipts or invoices for any hotel cost even if it is less than £250.

.....................................................................................................................................

pom L1 106 o 3t 1 D
L£ p

£ 1468 — p

| £ loy: — »p 7

| £ S —p 7

L £ S5e —p

£ FS:— 0
L £ (g —— p
L £ T — b -

¥ please specify |

P please specify |

P please specify |

continued on page 2 ’
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Details of second home if applicabie

Address of
second heme

for Additional
Costs Alfowance

Decilaration

| confirm that | incurred these costs wholly, exclusively and necessarily to enable
j j & purpose of performing

Signature

Date

.......................................................................................................................................................... YasamsanbegrRLLss

Data protection The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members’ Estimate, making payments and keeping records in
accordance with the rules agreed by the House of Commons and the Inland Revenue. The information will
also be disclosed to the National Audit Office for audit purposes. The information may aiso be used within
the House of Commaons Administration or by its agenis for the purpese of business analysis or research,

For the purposes of the Freedom of Information Act 2000 the House of Commons Administration is a Public
Authority and therefore the information it holds will fall within the scope of that Act.

Under the Data Protection Act 1998, you have the right to see and receive a copy of any personal data that
the House of Commons Administration holds about you. If you have questions about the contents of this
notice or how your information is handled or about your rights under the Data Protection Act 1998, please
call our Data Protection Officer on 020 7212 2032, who acts on behalf of the Data Controller {the Clerk of
the House).

Send your completed Validation Team, Operations Directorate,
form to Department of Finance & Administration, House of Commons, London SW1A DAA

Form ACA2 03/05
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Additional Costs Allowance

Member’s claim form

About filling in
this form

Your details™

Name
in CAPITAL LETTERS

Constituency

Claim details

Notes

You can only claim for

Please list

Please altach

rhddEEEmanELE

Period of claim

Total cost of hotel stays
atfach alf receipts

Mortgage payments
{interest only} or rent

Food
Utilities
Council Tax/Rates

Telephone and
telecommunications

Cleaning
Service/maintenance

Repairsfinsurance/
security

Other
Other

Other

Total

LT P T TR T P T

For details of costs you can claim for, see Green Book section

if you have any doubt about whether you can claim for a cost,
piease call 020 7219 1592

# costs you have actually paid

% additional expenses wholly, exciusively and necessarily incurred to enabte you to stay overnight
away from your only or main home for the purpose of performing your Parliamentary duties.

# all items gosting £250 or more and include receipts — except for food. for which receipts
are not required.

# receipts or invoices for any hotel cost even if it is less than £250.
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(£ (§2 . --pl/
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£ MG
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o & . /p ¥ please specify |

p piease specify

P please specify

gontinued on page 2 | ]




Form ACA2
Page 2 of 2

Details of second home ir anniicanle

Address of
second home

for Addifional
Costs Allowance

I confirm that | incurred these costs wholly, exclusively and necessarily to enable
me {0 stay overnight away from my only or main home for the purpose of performing

Signature

Date £ ’GL_}O C

R L L T L L N L T R L T LT TS L L L T r T Ty LTy T I P S P Py

Data protection The rutes governing payments made from the Additionat Costs Allowance say we must
keep the information we ask for on this form.

The information you give will be seen by:

# staff who are responsible for processing Members’ Additional Costs Allowance
claims and travel claims

i Nationa! Audit Office staff

Ve will normally keep the information you give for three years following the year in which you
incurred the expense.

If you have any concerns about how your information is handied, please call our Data Protection
Officer on 020 7219 3659, who acts on behalf of the Data Controller, Clerk of the House.

Send your completed Members' Allowances Section, Operations Directorate,
form to Department of Finance & Administration, 3rd Floor, 7 Millbank, LONDON SW1 0AA

Form ACAZ 0503




FriaNcE &
ADMTNISTRATION
Housg OF COMMONS

Members' Allowances

I ——

Additional Costs Allowance Form ACAZ2

Page 1 of 2

Member’s claim form

About filling in

this form

Your details
Name

in CAPITAL {ETTERS

Constituency

Claim details

Notes

You can anly claim for

Please list

Please aftach
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Period of claim

Total cost of hotel stays
attach afl receipts

Mortgage payments
{interest onlfy} or rent

Food

Utilities

Councii| Tax/Rates

Telephone and
telecommunications

Cleaning

Service/maintenance

Repairsfinsurance/
security

Other

Other

Other

Total

¥ For details of costs you can claim for, see Green Book sd

# If you have any doubt about whether you can claim for a (
piease call 020 7219 1592, '

M. €L A TER oW

G0 1} NP E

# costs you have actually paid

# additional expenses wholly, exclusively and necessarily incurred to enable you to stay overnight
away from your only or main home for the purpose of performing your Pariamentary duties.

# all items costing £250 or more and include receipts — except for food, for which receipts
are not requirad.

# receipts or invoices for any hotel cost even if it is less than £250.

——

n-x4 o 3 1S

i G

; from ‘«

o€ >(/C,

™m

¥ please specify

P piease specify

P please specify

£ (p(8% 1 —p |V oopiinued on pago2 3




Form ACA2

Page 2 of 2

Details of second home if applicable

Address of
second home

for Additional
Costs Allowance

Declaration

t confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away frotm my oy or main haome for the purpose of performing

Signature MP

15, €. o &

Date [
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Data protection The rules governing payments made from the Additional Costs Allowance say we must
keep the information we ask for an this form.

The information you give will be seen by:

& staff who are responsible for pracessing Members' Additional Costs Allowance
claims and travet claims

#  National Audit Office staff.

We will normally keep the information you give for three years following the year in which you
incurred the expense.

i you have any concerns about how your information is handled, please call our Data Protection
Officer on 020 7219 3659, who acts on behalf of the Data Controlier, Clerk of the House.

Send your completed Members' Allowances Section, Operations Directorate,
form to Department of Finance & Administration, 3rd Floor, 7 Millbank, LONDON SW1 GAA

Forem ACAZ D503




