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Additional Costs Allowance

H E777 WY
Member’s claim form ST MY g

House oF COMMONS i Page 1 of 2

About filling in M For details of costs you can claim for, see Green Book sectio

thisform g 1t you have any doubt about whether you can claim for a cost,

please catl 020 7219 1340.

Your details

Name
in CAFPITAL LETTERS

Constituency

Claim details

You can only claim for B costs you have actually paid

8 additional expenses wholly, exclusively and necessarily incurred
to enable you to stay overnight away from your only or main home
for the purpose of performing your Parliamentary duties.

Please list B all items costing £250 or more and include receipts — except for fo
for which receipts are not required.

>

Please aftach B receipts or invoices for any hotel cost even if it is less than £250.

..............................................................................................................................................................

Period of claim | from | 3 1 O% ( to

Total cost of hotel stays [ E : p
attach alf receipts

(interest offly) of-rert —
/y Food | £ ,559: e0 /

Utilities 1 £ : P
Council Tax/Rates B3 : p
Telephone and £ p
telecommunications
Cleaning [ £ : P
Service/maintenance LE : p
Repairsfinsurance/ L £ : p
security
Other LE : p P nlease specify |
Other | £ : p p please specify L
Other LE : p P please specify |

Total £ lo4qg: b J / e L




Page 2 of 2

Details of second home if appiicable

Address of
second home

for Additional
Costs Aliowance

Signature

Date

Wt 4bdimisma R TR I A TR R R IR R AR A

Data protection

Declaration

| confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing
my duties as a Member of Parliament.

é(—/—‘qwoz\/

/

............................ L Ty T Y T LY T T T Y PR TP

The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members' Estimate, making payments and keeping records in
accordance with the rules agreed by the Mouse of Commons and the Inland Revenue. The information will
also be disclosed to the National Audit Office for audit purposes. The information may also be used within
the House of Commons Administration or by #s agents for the purpose of business analysis or research.

For the purposes of the Freedom of Information Act 2000 the House of Commons Administration is a Public
Authority and therefore the information it holds wilt fail within the scope of that Act.

Under the Data Protection Act 1998, you have the right {o see and receive a copy of any personzal data that
the House of Commons Administration holds about you. If you have questions about the contents of this
notice or how yaur information is handted or about your rights under the Data Protection Act 1998, please
call our Data Protection Officer on 020 7219 2032, who acts on behalf of the Data Controller (the Clerk of
the House}.

Send your completed
form to

Validation Team, Operations Directorate, .
Department of Finance & Administration, House of Commans, London SW1A DAA

Form ACA2 03/85




Additional Costs Allowance Form ACAZ2
Page 1 of 2

Member’s claim form ol

FrvaNce &
ADMTNISTRATION
House or CoMMONs

About filling in B For details of costs you can claim for, see Green Book sectio

this form B If you have any doubt about whether you can claim for a cost,

please call 020 7212 1592,

(-\ ..

Name | MP"' ?S
in CAPITAL LETTERS E e
- @ v sl e

i Constituenc

Claim details

Notes

You can only claim for B costs you have actually paid

B additional expenses wholly, exclusively and necessarily incurred to enable you to stay ocvernight
away from your only or main home for the purpose of performing your Parliamentary duties.

Please list # all items costing £250 or more and include receipts ~ except for food, for which receipts
are not required.

Please attach B receipts or invoices for any hotel cost even if it is less than £250.

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Period of claim wom L 1 - 1 B

Total cost of hotel stays i £ : P
attach all receipts

Mortgage payments & ( . EG{Q {L—p

(interest only} oetont
Food . £ 220: OO p
Utilities £ : 4]
Council Tax/Rates (£ : p
Telephone and L . P
telecommunications :
| Cleaning 1 £ : p
Service/maintenance | £ : p
Repairs/insurance/ £ p
security '
Other | £ : D b please specify |
Other | £ : D P please specify |
Other L £ : p ) please spegify

/

o[£ ((]1§ : {l-p ooninusa on pogo 2 |




Form ACA2
Page 2 of 2

Details of second home ir applicable

Address of
second home

for Additional
Costs Allowance

Declaration

| confirm that | incurred these costs wholy, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing
my duties as a Member of Parliament.

Signature MP

pate | 3 Mas O%

--------------------------------------------------------------------------- s

Data protection The rules governing payments made from the Additional Costs Allowance say we must
keep the information we ask for on this form.

The infarmation you give will be seen by:
& staff who are responsible for processing Members’ Additional Costs Allowance
claims and travei claims
# National Audit Office staff
We will normally keep the information you give for three years following the year in which you
incurred the expense.

If you have any concerns about how your information is handled, please call our Data Protection
Officer on 020 7219 3659, who acts on beha!f of the Data Controller, Clerk of the House.

Send your compieted Members' Alowances Section, Cperations Directorate,
form to Department of Finance & Administration, 3rd Floor, ¥ Millbank, LONDON SW1 DAA

Forrm ACA2 D303



Additional Costs Allowance Form ACA2
Page 1of 2

Member’s claim form

FLvaNcE &
ADMINISTRATION
House O CoMMONS

“Members’ Allo

About filling in & For details of costs you can claim for, see Green Book section 3.

this form & 1 you have any doubt about whether you can claim for a cost,

please call 020 7219 1592.

Your details

Name | MP&‘} ES

in CAPITAL LETTERS

Constituency L E Ha——'-‘-"'Pg(-'—-‘-'C

Claim-details

Notes

You can only claim for # costs you have actually paid

B% additional expenses wholly, exclusively and necessarily incurred to enable you to stay overnight
away from your only or main home for the purpose of performing your Parliamentary duties.

Please list £ all items costing £250 or more and include receipts — except for food, for which receipts
are not required.

Please attach B receipts or invoices for any hotel cost even if it is less than £250.

. -
Period of claim ; from ‘ / tJPﬂ\U (8174 | o 5 { / Jdanit CR /
Yotal cost of hotel stays LE : p
attach all receipts
Mortgage payments £ | . ch’g 12 p 7
(interest only) or-£atTt '
Food £ 220 : 6 p )z
Utilities LE : p
Council Tax/Rates L E : p
Telephone and | £ . D
telecommunications '
Cleaning | £ : p
Service/maintenance t £ : p
Repairsfinsurance/ (£ ; p
security
Other | £ : D P please specify |
Other L £ : p ¥ please specify |
Other { £ : p ) please specify |

Totl £ ) gz (2P / conunued on page 2 1




Form ACA2
Page 2 of 2

Details of second home if applicable

Address of
second home

for Additionaf
Costs Allowance

Declaration

i confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing
my duties as a Member of Parliarnent.

Signature MP

?)1 Seerd Gk /

Date ]

.............. Admtmtabutanprnnsnani I n e RNt hn L R L T T R LT T TI I L

Data protection The rules governing payments made from the Additional Costs Allowance say we must
keep the information we ask for on this form.

The information you give wilt be seen by:
8 stalf who are responsible for processing Members' Additionat Costs Allowance
claims and travel claims
B National Audit Office staff.
We will normatly keep the information you give for three years following the year in which you
incurred the expense.

If you have any concerns about how your information is handled, please call our Data Protection
Orfficer on 020 7219 3659, who acts on behalf of the Data Controller, Clerk of the House.

4

Send your completed Members' Allowances Section, Cperations Directorate,
form to Department of Finance & Administration, 3rd Floor, 7 Millbank, LONDON SW1 0AA

Form ACA2 05/03




Additional Costs Allowance Form ACA2
Page 1 of 2

Member’s claim form

Fivases &
ADMINISTRATION
Houss of COMMONS

¥ o y S 1 ? ;ﬁ'n;\% E\*:}
Members’ Allowances ,

About filling in & For details of costs you can claim for, see Green Book se
this form

£ If you have any doubt about whether you can claim for a
please cali 020 7219 1592

Your details

Name { MH&Z

in CAPITAL LETTERS

Constituency

Claim details

Notes

You can anly claim for  costs you have actually paid

¥ additional expenses wholly, exciusively and necessarily incurred to enabie you to stay overnight
away from your only or main home for the purpose of performing your Parfiamentary duties.

Please list B all items costing £250 or more and include receipts — except for food, for which receipts
are not required.

Please attach

1aamn BEaBERRRSTRRIARNS dranannnen EYTTY

receipts or invoices for any hotel cost even if it is fess than £25C.

Period of claim

Total cost of hotel stays L £ : p
attach all receipts

Mortgage payments B l . Si-
{interest only) opsent '

Food £ 2745-: ey p

Utilities ( £ : P
Council Tax/Rates L£ : p
Telephone and £ p
telecommunications
Cleaning £ : D
Service/maintenance 1 £ : p
Repairsfinsurance/ |_£ : p
security
Other | £ : p P please specify |
Other i £ : o) P please specify |
Other t £ : p P pioase specify

Totsl [€ | Gy il P | continued on pago 2 |




Form ACA2
Page2of 2

Details of second home 7 applicable

Address of
second home

for Additionaf
Costs Alfowance

Declaration

I confirm that | incurred these casts wholly, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing
my duties as a Member of Parliament.

Signature MP

Date e der. 0¥

---------------------------------------------------------------------------------------------------------

-------------------------------------------

Data protection The ruies governing payments made from the Additional Costs Allowance say we must
keep the information we ask for on this form.

The information you give will be seen by:

B staff who are responsible for processing Members' Additional Costs Allowance
claims and travel claims

B National Audit Office staff.

We will normally keep the information you give for three years foliowing the year in which you
incurred the expense.

If you have any concerns about how your information is handied, piease call our Data Protection
Officer on 020 7219 3659, who acts on behalf of the Data Controller, Clerk of the House.

Send your completed Members’ Allowances Section, Operations Directorate,
form to Department of Finance & Administration, 3rd Floor, 7 Millbank, LONDON SW1 QAA

Form ACAZ 05/




Additional Costs Allowance Form ACAZ2
Page 1 of 2

Member’s claim form

FisaNcE &
ADMINISTRATION

House OF COMMONS

- Members' Allowances”

About filling in ® For details of costs you can claim for, see Green Book section 3.

this form £ If you have any doubt about whether you can claim for a cost,

please call 020 7219 1592.

Your details

Name ! il&p(?k’@

in CAPITAL LETTERS

Ll v
Constituency b— LW

Claim details

Notes

You can only claim for & costs you have actually paid

g additional expenses wholly, exclusively and necessarily incurred to enable you to stay overnight
away from your only or main heme for the purpose of performing your Parliamentary duties.

Please list £ all items costing £250 or more and include receipts — except for food, for which receipts
are not required.

FPlease attach £ receipts or invoices for any hotel cost even if it is less than £250.

Period of claim

Total cost of hotel stays
atfach all receipts

Mortgage paymenis
finterest only} or rent

Food
Utitities
Council Tax/Rates ( £ : p
Telephone and £ p
telecommunications ’
Cleaning | £ : p
Service/maintenance LE : p
Repairsfinsurance/ - : p
security :
Other 1 £ : p b piease specify |
Cther K3 : p ¥ please specify |
Other i £ : p P please specify !

ol |€ 1, Q¢ P/ corinued on page 2 |




Form ACA2
Page 2 of 2

Details of second home if appiicable

Address of
second home
for Additicnal
Costs Affowance

|
|
|
Declaration

| confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing
my duties as a Member of Parliament.

Signature

Date

.......................................................................................................

Bata protection The rules governing payments made from the Additional Costs Allowance say we must
keep the information we ask for on this form.

The information you give will be seen by:
& staff who are responsible for processing Members’ Additional Costs Allowance
claims and travel claims
# National Audit Office staff.
We will normally keep the infermation you give for three years following the year in which you
incurred the expense.

If you have any concerns about how your information is handled, please cafl our Data Protection
Officer on 020 7219 3659, who acts on behalf of the Data Controller, Clerk of the House.

Send your completed Members’ Allowances Section, Operations Directorate,
form to Department of Finance & Administration, 3rd Floor, 7 Millbank, LONDON SW1t QAA




Additional Costs Allowance Form ACA2
Page 1 of 2

Member’s claim form

FINANCE &
AL MINISTRATION
HOyse 0oF CoMMONS

“Members’ Aliowanges,

About filling in & For details of costs you can claim for, see Green Book sectio

this form & 1t you have any doubt about whether you can claim for a cost,

please call 020 7219 1592,

Your details

Name L M ms

in CAPITAL LETTERS

Constituency

Claim details

Notes

You can only claim for B costs you have actuaily paid

g2 additional expenses whoily, exclusively and necessarily incurred 0 enable you to stay overnight
away from your only or main home for the purpose of performing your Parliamentary duties.

Please list £ all items costing £250 or more and include receipts — except for food, for which receipts
are not required.

Please attach # receipts or invoices for any hotel cost even if it is less than £250.

Period of claim | from 4 ISE!O:' 07 | to 2y 1 Gl o7

Total cost of hotel stays : £ : p
attach all receipts

Mortgage payments (£ 3 R { : 24p

{interest only) artent

Food £ 446 . 80 o

-

Utilities i £ p
Counci} Tax/Rates L £ p
Telephone and £ p
telecommunications
Cleaning i £ : p
Servicefmaintenance { £ : p
Repairsfinsurance/ | £ p
security
Other | £ : p P please specify |
Other £ : p P piease specify
Other £ : p ) please specify

Total | 3 &3, 24 P continued on page 2 |




Form ACA2
Page 2 of 2

Details of second home if applicable

Address of
second home
for Additional
Costs Allowance

Declaration

| confirm that { incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away from my cnly or main home for the purpose of performing
my duties as a Member of Parliameant.

Date T Nove e ons o7

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Data protection The rules governing payments made from the Additional Costs Allowance say we must
keep the information we ask for on this form.

The information you give will be seen by:

8 staff who are responsible for processing Members’ Additional Costs Allowance
claims ang travel! claims

# National Audit Office staff.

Ve will nermally keep the information you give for three years following the year in which you
incurred the expense.

If you have any concerns about how your infermation is handled, please call our Data Protection
{Officer on 020 7219 3659, who acts on behalf of the Data Controller, Cierk of the House.

Send your completed Members' Allowances Section, Operations Directorate,
form to Department of Finance & Administration, 3rd Floor, 7 Millbank, LONDON S\W1 CAA

Form ACAZ (5/03




Additional Costs Allowance Form ACA2

Page 1 of 2
| HHH Member’s claim form
M?mbefs* Aliowances . 1002 43S €0

About filling in & For details of costs you can claim for, see Green Book section 3.

this form E If you have any doubt about whether you can claim for a cost,

please call 620 7219 159

Your details

Name 1 M h {\/\ pr’_""&—’.g'

in CAPITAL LETTERS

/
Constituency [ é WM K/M") QI:-

Claim details

Notes

You can only claim for & costs you have actually paid

B additional expenses wholly, exclusively and necessarily incurred {o enable you to stay overnight
away from your only or main home for the purpose of performing your Parliamentary duties.

Please list @ all items costing £250 or more and include receipts — except for food, for which receipts
are not required.

Piease aftach 2 receipts or inwoices for any hatel cost even if it is less than £250.

Period of claim rom b B I 07} | fo S0 R 77 \/

Total cost of hote! stays L€ : p
attach all receipts

Mortgage payments | £ ), 632 . {2~ »p
(interest only) erseat )

Food | £ IS0 : o0 v
Utilities £ : p
Council Tax/Rates £ : p
Telephone and £ p
telecommunications :
Cleaning i E : el
Service/maintenance L £ : p
Repairsfinsurance/ £ . p
security
Other i £ : p b piease specify
Other | £ : p b piease specify
Gther i £ : p ) please specify
/.

Total 1€ L Qug iV p [ coninuod on page 2 |




Form ACAZ2

Page 2 of 2

r

Details of second home if applicable

Address of
second home

for Additional
Costs Allowance

Signature

Date

...............

Declaration

| confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away from my only or main hiome for the purpose of performing
my duties as a Member of Parliament.

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Data protection

The rules governing payments made from the Additional Costs Allowance say we must
keep the information we ask for on this form.

The information you give will be seen by:
® staff who are responsible for processing Members' Additional Costs Allowance
claims and travel claims
& National Audit Office staff
We will normally keep the information you give for three years following the year in which you
incurred the expense.

If you have any concerns about how your information is handied, please call our Data Protection
Officer on 020 7219 3659, who acts on behalf of the Data Controller, Clerk of the House.

Send your completed
form to

Members' Allowsnces Section, Operations Directorate,
Department of Finance & Administration, 3rd Floor, 7 Millbank, LONDON SW1 0AA




Additional Costs Allowance Form ACAZ2
Page 1 of 2

Member’s claim form

FINANCE &

ATMRSTRAION

HoUsSE 0F COMMONS u 8 AUG 2 nﬂ?

Membérs’ Allowances

About filling in B For details of costs you can claim for, see Green Book section 3.

this form B If you have any doubt about whether you can claim for a cost,

please call 020 7219 1592.

Your details

Name | M B g

in CGAPITAL LETTERS

Constituency | E ur"‘g—"-'—‘—"p%“"’“_—c

Claim details

Notes

You carn only cfaim for # costs you have actually paid

# additional expenses wholly, exclusively and necessarily incutred to enable you to stay overnight
away from your only or main home for the purpose of performing your Parliamentary duties.

Please list & all items costing £250 or more and include receipts — except for food, for which receipts
are not required.

Please attach B receipts or invoices for any hotel cost gven if it is less than £250.

Period of claim  { from [ 7 I 7 L
L T
Total cost of hotel stays i £ : p
attach all receipts
/
Mortgagepayments £ \, 9% : {2-p
{(interest onjy) at-Femt
e
Food £ 220 G
Utilifies £ : P
Council Tax/Rates | £ : p
Telephone and £ P
telecommunications ;
Cleaning i £ : P
Service/maintenance 1 £ : p
Repairsfinsurance/ | £ : p
security
Other 1 £ : p Y please specify |
Other £ : p ) please specify L
QOther i £ : p P please specify L

Total £ I‘Ql‘z (2P| | continued on page 2 |2




Form ACAZ2
Page 2 of 2

Details of second home 7 applicable
Address of
second home
for Additional
Costs Allowance

Declaration

| confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing
my duties as a Member of Parliament.

Signature

Date

Data protection The rutes governing payments made from the Additional Costs Allowance say we must
keep the information we ask for on this form.

The information you give will be seen by:

B staff who are responsible for processing Members’ Additional Costs Allowance
claims and travel claims

& National Audit Office staff.

We will normally keep the information you give for three years following the year in which you
incurred the expense.

If you have any concerns about how your information is handled, please call our Data Protection
Officer on 020 7219 3659, who acts on behalf of the Data Controller, Clerk of the House.

Send your completed Members' Allowances Section, Operations Directorate,
form to Department of Finance & Administration, 3rd Floor, 7 Millbank, LONDON Sw1 DAA




Additional Costs Allowance - Form ACA2

Page 1 of 2

Member’s claim form

Fivance &

ADMINISTRATION
House or COMMONS

Members’ Allowances .

About filling in # For details of costs you can claim for, see Green Book sectio

this form £ If you have any doubt about whether you can claim for a cost,

piease cali 020 7219 1592,

Your details

Name l MMg

in CAPITAL LETTERS

Constituency

Claim details

Notes

You can only claim for B} costs you have actually paid

B additional expenses wholly, exclusively and necessarily incurred {o enable you to stay overnight
away from your only or main home for the purpose of performing your Parliamentary duties.

Please list & all items costing £250 or more and include receipts — except for food, for which receipts
are not required.

Please attach 8 receipts or invoices for any hotel cost even if it is less than £250.

Period of claim  ; from { ! @ 1 87 | to %O % 1 &7

Total cost of hotel stays i £ : p
attach all receipts /
Mortgage payments £ bg: 12—p __
(interest only) evsent ) !
Food : £ 2o oOp
Utilities P E : p
Council Tax/Rates i £ : p
Telephone and . E p
telecommunications ‘
Cleaning £ : o]
Service/maintenance i £ : p
Repairsfinsurancef (£ : P
security
Other £ : p ) please specify |
Other £ : o] ) please specify |
Other £ : p P please specify

continued on page 2 |3




Form ACAZ
Page 2 of 2

Details of second home 7 applicable

Address of
second home
far Additional
Costs Allowance

Declaration

I confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing
my duties as a Member of Parliament.

Date 2—‘? Cj‘*‘—-"" 57

oooooooooooooooooooo LT TT T P Py rrasa

Data protection The rules governing payments made from the Additional Costs Allowance say we must
keep the information we ask for on this form.
The infermation you give will be seen by:

@ staff who are responsible for processing Members' Additional Costs Allowance
claims and travel claims
& National Audit Office staff.

Ve will normally keep the information you give for three years following the year in which you
incurred the expense.

If you have any concerns about how your information is handled, piease call sur Data Protection
Officer on 020 7219 3659, who acts on behalf of the Data Controller, Clerk of the House.

Send your completed Members' Allowances Secticn, Cperations Directorate,
form to Department of Finance & Administration, 3rd Fioor, 7 Millbank, LONDON SW1 0AA

Form ACAZ 05/03



Additional Costs Allowance Form ACA2
Page 7 of 2

Member’s claim form

FINANCE &
ADMINISTRATION
HousE oF CoMMansg

13 JUN 2007

Alléwances

About filling in & For details of costs you can claim for, see Green Book sectio

this form & 4 vou have any doubt about whether you can claim for a cost,

please call 020 7219 1592,

Your details

Name n/\a(_f‘ﬁ

in CAPITAL LETTERS

o~
hY
Constituency | t \'&_K""’ <

Claim details

Notes
You can only claim for 2 costs you have actually paid

# additional expenses wholly, exclusively and necessarily incurred to enable you to stay overnight
away from your cnly or main home for the purpose of performing your Parliamertary duties.

Please list g all itemns costing £259 or more and include receipts - except for food, for which receipts
are not required.

Please attach & receipts or inwoices for any hotel cost even if it is less than £250.

-------------------------------------------------------- P T T e T T e P R e R T T

Period of claim | from l / g / 07 | to 2y 1 £ - ;//

T

Total cost of hotel stays P B : p
attach ali receipts

Mortgage payments

{interest only)-ersent I p v

»
-‘0\
0
A
r

=

Utilities £ : p
Councll Tax/Rates | £ : D
Telephone and £ p
telecommunications :
Cleaning i £ : P
Service/maintenance | £ : p
Repairsfinsurance/ £ : p
security
Other L E : p P please specity |
Other P £ : p P please specify
Other £ : p } please specify |

continued on page 2 ’




Form ACA2
Page 2 of 2

Details of second home if appiicabte

Address of
second home
for Additionaf
Losts Allowance

Declaration

| confirm that { incurred these costs whally, exclusively and necessarily to enable
me {0 stay overnight away from my only or main home for the purpose of performing
my duties as a Member of Parliament.

Signature

Date ; l 2‘ é'\—'——'-u 0—’7 /

...............................................................................................................................

Data protection The rules governing payments made from the Additional Costs Allowance say we must
keep the information we ask for on this form.

|
I
I
|
The information you give will be seen by:
2 staff who are responsible for processing Members’ Additional Costs Allowance

claims and travel claims
= National Audit Office staff
We will normalily keep the informaticn you give for three years following the year in which you
incurred the expense.

if you have any concerns about how your information is handled, please call our Data Protection
Cfficer on D20 7219 3659, who acts on behalf of the Data Controller, Clerk of the House.

Send your completed Members’ Allowances Section, Operations Directorate,
form to Department of Finance & Administration, 3rd Floor, 7 Millbank, LONDON SW1 0AA

Form ACAZ 0S/02




TEvaNCE &
ADMINIETRATION
Houst or COMMONS

Membérs' Allowances

Additional Costs Allowance

Member’s claim form

About filling in
this form

Your details

Name
in CAPITAL LETTERS

Constituency

Claim details.

Notes

You can only claim for

Please list

Flease aftach

Period of claim

Total cost of hotel stays
atfach all receipts

Mortgage payments
{interest only)-atxant

Food
Utilities
Council Tax/Rates

Telephone and
telecommunications

Cleaning

Service/maintenance

Repairsfinsurance/
security

Other

Other

Other

& i you have any doubt about whether you can claim for a cost,

please call 020 7219 1592.

costs you have actually paid

& For details of costs you can claim for, see Green Book section 3.

Form ACA2

Page 1 of 2

additional expenses wholly, exclusively and necessarily incurred to enable you to stay overnight
away from your only or main home for the purpose of performing your Parliamentary duties.

all items costing £250 or more and include receipts — except for food, for which receipts

are not required.

receipts or invoices for any hotel cost even if it is iess than £250.

¢ from / /

£ P

£ ] P 699 [2- »

i £ L')/O : 3]

£ p

£ P

£ P

£ P

£ P

£ p

i £ P b please specify 1
( £ P D pleass specify |
| £ g p P piease specity

continued on page 2 }




Form ACAZ2
Page 2 of 2

Details of second home if applicable

Address of
second home

for Additional
Costs Allowance

Declaration

Signature

Date

................................

! confirm that | incurred these costs wholly, exclusively and necessarily to enable
me o stay overnight away from my only or main home for the purpose of performing
my duties as a Member of Parliament.

Data protection

-----------------------------------------

The rutes governing payments made from the Additionat Costs Allowance say we must
keep the information we ask for on this form.

The information you give will be seen by:

B staff who are responsible for processing Members’ Additional Costs Allowance
claims and travel claims

B National Audit Office staff.

We wili normally keep the information you give for three years following the year in which you
incurred the expense.

If you have any concerns about how your infermation is handied, please call our Data Protection
Cthcer on 020 7219 3659, who acts on behalf of the Data Controller, Cierk of the House.

Send your completed
form to

Members' Allowances Section, Operations Directorate,
Department of Finance & Administration, 3rd Floor, 7 Millbank, LONDON SW1 0AA

Farm ACA2 0513



