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When to use #  Use this form to ask us to reimburse you for costs you have incurred [/ja.ﬁﬁ ! ﬁ C f

this form on your Pariamentary duties.

About filling in % For details of costs you can claim for please refer to booklst on Communications Allowance.

this form :a Il you have any doubt ahout whather you can claim for a cost, please call 020 7219 1340.
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Constituency i (— "j—‘z:sQ.ij] L

Office use only
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Claim details
You can only claim for ¥ costs you have actually paid. 5%, 2'2 ( 4 L)L

Please enswre # you attach all receipls or invoices for items of £250 and above. J%“' LL - Og/

Office use only
Description of service or gooids Amount Allow, { Exp. Type {cat5)
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Total

Authorisation and declaration

{ daim reimbursement of these costs which | incurred wholly, exclusively and necessarily
i - i duties.
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¥ MP Date 4‘4-08/

Signature |
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The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members™ Estimate, making paymants and keeping records in
accordancs with the rules agreed by the House of Commans and the HM Revenue & Customs, The
information will alsa bie disclosed to the National Audit Office for audit purpases. The information may also be
used wilhin the House of Commaons Admanistration or Dy its agents for he purpose of business analysis ar
research.

For the purposes of the Fraadom of infarmation Act 2000 the House of Commaons Administratian is a Public
Authgrily and therefore the information i halds will [all within the scope of thal Act.

Under the Data Proteclion Art 1898, you have the right to see and receive a copy of any personal tata that
the House of Commons Adminisiration holds about yvou, If you have questions ebout the contents of this
riglice ar how your information is bandled or abaut your rights under the Data Protection Act 1998, please
call our Data Protection Officer on 020 7219 2032, who acts on behali of the Data Controlier {the Clerk of
the Housel.

Send your completed

form to

Validation Team, Operatiorss Directorale,
Depariment of Finance & Administration, House of Commaons, London SW1A 0AA
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Whentouse ¢ LUse this form to ask us to reimburse you for costs you have incurred
this form on your Parfiamentary duties.

....... CIT [YS P .

About filling in st For details of cosls you can claim for please refer 10 booklet on Communications Allowance.

this form 2 If you have any doubt about whether you can claim for a cost, please ¢all 020 7219 1340,
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Claim detaiis

You can only claim for % costs you have actually paid.

Please ensure # you attach ali receipts ar invoices for ifems of £2580 and above.
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Data protection The Mouse of Commons Administration will process the information you provide an this form for the purpose

of adminislering ard accounting for the Mambers' Estimale, making payments and keeping records in
accordance with the rules agreed by the Houss of Cemmaons and the HM Revere & Customs. The
irformat:on witl 250 be disclosed o the National Audit Office for audit purposes. The infermation may aiso be
used within the House of Commoens Administralion or by its agenis for the purpose of business analysis orf
rasaarch.

For (ke purposes of the Freedom of Infarmation Act 2000 the House of Commons Administration is a Public
Authority gnd therefore the information it holds will fall within the scope of that Act.

Under the Cata Protection Act 1898, you have the right to see and receive 2 copy of any personal data that
the House of Commons Adminisiralion holds aboul you. If you have guestons about the contenis of this
notice or how vour information is handled or 2bout your rights under the Dala Protection Act 1888, please
cali our Data Protection Officer on 020 7219 2032, who acts on behalf of the Dala Controlier {the Clerk of
the House)

Send your completed  Validation Team, Gperations Directorate,
form o Depariment of Finance & Administralion, House of Commons, Landon SW1A 0AA
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