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Member's reimbursemen

When to use
this form

About filling in

this form

8 Use this form to ask us to reimburse you for costs you have incurred
on your Parliamentary duties.

2 For defails of costs yau ean claim for please refer to bocklet on Communications Allowanca.

# If you have any doubt aboul whether you can dclaim for & cost, please call 020 7219 1340,

Mame | V&W%

in CAPITAL LETTERS

Constituency

Office use only

Cosic

Claim details

You can onfy efzim for

Flaase ensure

Period of claim

Description of service or goods Amaount

H costs you have actually paid.

A& you attach al receipts or invoices for items of £250 and above.

from M ﬂ) / / Allowance year f 1

Office use only

Allow. / Exp. Type (cats
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Authorisation and declaration

Signature
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® | claim reimbursement of these costs which | incumred whotly, exclusively and necessarily
in the perfornjaree of my Parliamentary dufies.
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Data protection The Hause of Carmnmons Administratian will process the informatian you provide on this form for the purpose
of adminislering and accounling for the Members' Estimate, malking payments and keeping records in
acoordance wilh the rules aqreed by the House of Commans and the HM Revanue & Customs. The
infarmatian will also be disclosed to tha Mational Audit Office for sudit purpuses. The information may aiso ba
used within the Hoause of Commons Administration of by its agents for the purpase of business analysis or
research,

i Far the gurposes of the Freedam of Information Act 2000 the House of Commeons Admilnisfration be 2 Public
Authority and therefore the informalion it hiolds will fali within the scepe of that Act.
Under the Data Prolection Act 1898, your have the right to sea and receive a copy of any parmsonal data that
the House of Commons Administration holds abowt you, I you have questions about the contenis of this
notice or how your information is handled ar abaut your righls under the Data Protection Act 1998, please
call our Caia Protection Officer on 028 7218 2032, who scis on behalf of the Jaia Cantralier {the Clerk of
the House).

Send your completed  Validation Team, Operations Directorate,
formto  Department of Finance & Administration, House of Commons, London SW1A DAA
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