Howrse oF Costions

About filling in
this form

8 For details of costs you can claim for, see Gresn Book section

W If you have any doubt about whether you can claim for & cost,
please cali 020 7219 1340.

C
Name i

(&ud /
in CAPITAL LETTERS i W4
Constituency [ Ol. m ﬂ\/ \_; \IE)\..‘NLO \J (/\ rs

Your details

Claim details

Your can only claim far M costs you have actually paid

W additional expenses wholly, exclusively and necessarily incurred
to enable you o stay overnight away from your only or main hame
for the purpose of performing your Parliamentary duties.

Flease list B all tems costing £250 or more and include receipts - except for {o
for which receipls are not required.

Fleasa affach

-----------------------------------------------------------

Ferod of claim

Total ¢ost of hotel stays
attach all recaipts i
Mortgage payments [ £ ({ m : P
{intarest oniy) or rent

Food £ 2 OUL o
Utiliies (£ 73 O P
Council TawRates | £ 4 OO : p
Telephene and g p
tetecommunications i
Cleaning £ l ’.LO : o]
Service/maintenance 1 £ : p
Repairs/insurance/ | £ : p
security
Other | £ ; p b piease specify |
Other £ : D b pisase specify
Other | £ : p P please specify |,

cottinoad on page 2 ’

4
£
o=

atat \!; . o
Tata £ \EI_?_L P ff Ifbcﬂ




Additional Costs Allowance

Member’s claim for

About filiing in
this form

W For details of cosis you can claim for, see Green Book section

® If you have any doubt sbout whether you can claim for a cosl,
please call 020 7219 1340,

Name | é C C\" ct H

in CAPITAL LETTERS

Constituency [ C/I Vﬂ\—_‘} d\j S ﬁb (Z/\) \.) C‘] H

Claim details

You can only claim for M costs vou have actually paid

R additonal expenses wholly, exclusively and necessarily incurrad
to enabla you io stay cvernight away from yeur oanly or main home
for the purpose of performing your Parliamentary dutics.

Please list = all items costing £250 or more and include recsipts - axcept far food,
for which raceipts are nol required.

Flease attach B recelpts or invoices for any hotel cost even If It is less than £250

FY T T T L Y T N P T T Ty E P Y P L L] [T IT LI LLLIY T AEESAISANESNLERRINSNTRRTARY terrTraNY FRAAETERA A PRt IT T anvresaTrn .

Period of claim | kom { ! Z' / 07

Total cost of hotel stays i £ : [
attach aif rateipis . ;
Mortgage payments i £ ( 2 57 : p
(irerest onty} or rent -
o0 - : ¥
Food i £ I ) 0
Utilities | £ (e B
Councit Tax/Rates | £ C{ ) : p
Telephone and £ o

telecommunications

Cleaning ' £ [ l Q: P

Service/maintanance : E : P
Repairsiinsurance/ | £ : 9]
security
Other B : b b piease spocify |
Cther | £ ; p P pioase speeily |
/ Other | £ : D } pisase specily |

ea (e 5Lt /b Ceorinies onpice 2




Detaiis of second honr

Address of
secend home

for Additianail
Cosls Allowance

Declaration

I confirm that
me o stay
my duties as

ssarily to enable
purpose of performing

Signature

[S=A 077

R T T L L L L L LR L T T T O T TR R N R Py L I T T

Data protection The House of Commons Administration will process the informalion you provide on this form for the purpose
of administering and accounting for the Members' Estimele, making payments and keeping records in
accordance with the rules agreed by the House of Commans and the Inkand Revenue, The information will
also be disclossd 1o the National Audit Ofics for audit pirposes. The information may ales be used within
the House of Commons Administration or by its agenis fur the purpose of business analysis or research.

For the purposes of the Freedom of information Act 2000 the House of Commens Administration is a Public
Authority and therefore the Information it hotds wil fall within the scope of that Act.

Linder the Data Protection Act 1898, vou have the rght 10 see and receive a cupy of any persenal daa hat
the House of Cammons Administration holds about you. i you have questions abotit the contents of this
nctice or how your Information is handied or about your rights under the Data Protection Act 1898, please
valt cur Data Protection Officer on 020 7210 2032, who acls on behall of the Data Controdier {the Glerk of
the House).

Ssnd your compieted Validation Team, Operations Directarats,
form to Bepartiment of Finance & Adminkstration, House of Commons, London SW1A QAA

Foren ASS? 308




Additional Costs Allowance

Member’s ciaim for

FEQUSE OF CosiionNg Fage 1 of 2

About filling in
this form

B For details of costs you can claim {or, see Gresnr ook se

B If you have eny doubt about whether you can claim for a cod
please catl 620 7219 1340,

Your details

Name |

in CAPITAL LETTERS Laq#
Constituancy | C%A‘j /\/S mu@ ch%,!

Claim details

You can only claim for M cosis you bave actuglly paid

¥ additional expenses whally, exclusively and necaessarily incurrad
o enable you to slay overnight away fram your only or main homne
for the purpose of performing your Parliamentary duties.

Please list B all items costing £250 or mom and inchide receipts — except for food,
far which receipts are not requirad.

Please atftach B recelpts or involees Tor any hotel cost even i it [s less than £250.

Period of claim | from { / l 307 1o 3(, ( ;(_3"7 v

Total cost of hotel stays { £ : p
attach all raceipts

Mortgage payments £ , 23 7 : p

(irterast only) or rent

Food £ | Yy 0. p
Utilities L £ m : p
Council Tax/Rates L E O{ T': o)

Talephona and (£
telecommunications

Cleaning £ [ /Z/O : B
-4

Service/maintenance £ : p
Repalrsiinsurance/ (£ : p
sgcurity
Othar 1 £ 3 p b piease specify 1
Other £ : p P piease speciy
Other £ : p P piease specify

Total £[\ﬂ C)L: / p )_‘ l







Additional Costs Allowance

Member’s claim form 45 JAN 2007

Page 1 of 2

T L ]

About filling In M For details of costs you can claim for, see Green Book section 3.

thisform & it you have any doubt about whether you can claim for a cost,

please call 020 7219 1340.

Your details

' “Narne i g L@C‘ii‘)
A A NSO Uy

Constituancy

Claim details

You can only cfaim for ¥ costs you have actually paid

B additional expenses wholly, exclusively and necessarily incurred
to enable you to slay overnight away from your only orF main home
for the purpase of performing your Pariamerttary duties,

Plzase list B all items cosling £250 or more and include receipts — except for food,
for which receipts are not required.

Please aftach B receipis or invoices for any hote! cost even I it is less than £250.

--------------------------------------------------------------------------------------------------------------------------------------------

Period of claim | from l / (Z! Oé (1 3’ ! (21 Oé -

Total cost of hotel stays £ : P
aftach alf recaipts

-
Mortgage payments LE { ZZ? ;| Tm——D ' ./

{interes! oniy} or rant

Food | £ I YQ : p
utiities (£ 200 . b
Council Tax/Rates 1 £ al \ : p -
Telephone and £ o
tetecommunications E
Cleaning P £ l 20 : p d
Service/maintenance P E : p
Repairsfinsurance/ | £ . P
security
Other i £ : p } plaase specify
Other | £ : o P please specify 4
Other (£ : p b please specify i
Total £\§GZ . bo P coninued on page 2 1




Additional Costs Allowance

Member’s claim form

About filling in ® For details of costs vou can clalm for, see Green Book sectio

thisform g 15 you have any doubt about whether you can claim for a cost
please cali 020 7219 1340.

Your details

vome e g+l E.
in CAPITAL LETTERS o b — L/\)

Claim details

You can only claim for M cosis you have actually paid

¥ additiona! expenses wholly, exciusively and necessarily incurred
1o enable you fo stay overnight away fram your anly or main home
far the purpose of performing your Pariiamentary duties.

Please list B all items costing £250 or more and include recelpts — except for foad,
for which receipls are nol required.

Please aflach B receipts or nvoices for any hotel cost even if # is less than £250.

A A R R A AR R AN NN AR E R AR R AR ST A AR AN A AR R A RN NS EERAARRAA SRR AR A AN N AR R S PR b P b v hud b b F AP R b F A b P R e h bR PR e b i Taeddasy Fidderruy $inww
Period of claim ( from l / \\ !OG i to D ! I [ ! O()

Totai cost of hotel stays LE : 2
attach all receipts —
Morfgage paymants LE O‘ ’) \ : B

{inferest only) or rent

Food L £ ’l 6_0 : P
Utilities (£ \ \ (/\ : P
Council Tax/Rates | £ 0\ r: p

Telephane and L E

tefecommunications P
Cleaning £ 2,(4 O : p
L
Service/mainienance £ : P
Repairsfinsurance/ ¢ Cﬂ\ ’j O : P
security —
Other £ : p P piease specily
Other £ : p P plesse specily |
Other | £ : p » please specify |
{
Total | £ {) q T p [continued o page 7 1

persrl



Details of second hom

Addrass of
second home

for Adgditionaf
Cosfs Allowance

Deaciaration

ssarily to enable
purpose of performing

Signature

Date

AtrreaNdidsnannmmTnna B T N Y E LY P L T I P Y Y Y L TP P | PP PP T PP PR E T T TP

Data protection The House of Commans Administration will process the information you provids on this form for the purpose
of administering and aceounting for the Membsers' Estimate, making payments and keeping records in
accordance with the rules agreed by the House of Commons and the Inland Reverue, The information will
aiso be disclosed to the National Audit Office for audit purposes. The information may also be used wilhin
the House of Commons Administration or by its agents for the purpose of business analysis or research.
For the purposes of the Freedom of Information Act 2000 the House of Commons Administration is 2 Public
Authority and therefore the information it holds will fall within the scope of thet Act.

Under the Data Protection Act 1988, you have the right to see and receive a copy of any personal data that
the House of Commons Administration hoida about you. If you have questions about the contents of this
notice or how your information is handled or sbout your rights under the Data Protection Act 1998, please
call aur Data Protection Officar on 620 72189 2032, who acts on bahalf of the Data Controller (the Cierk of
the House).

A — N

Send your compieted Validation Team, Operations Direclorate,
form to Depanmert of Finance & Adminisiration, House of Commaons, London SW1A 0AA

Form ACAZ 030G



Additional Costs Allowance

¥ Member’s claim form
it 130

FLOESE OF CoMaDNs

Membery’ Allowances .

About filling in
this form

£ For details of costs you can claim for, see Green Book section

B if you have any doubl about whether you can claim for a cost,
please call 620 7219 1592,

) Name i E L tf’ 6’ -(-‘ /1
in CAPITAL LETTERS C{ \S t@

Constituency L

Claim details

Notes

You can only clalm for B cosis you have actually paid

E additional expenses wholly, exclusively and necessarily incurred to enabie you to stay overnight
sway from your only or main home for the purpose of performing your Parfiamentary dufies.

Please list & all items costing £2560 or marg and includs receipts — excgpt for food, for which recsipts
are not required.

Please afftach B receipts or invoices for any hotel cost even if it is less than £250.

Period of claim | fom ! { !O Oé) m:?!f /O:' OC
-/

Mortgage payments |, £ _O"L—i

(interest oniy) or rent

Food P £ LW o

Total cost of hotel stays £
sttach ail receipts

Utilities P £ l ‘ e W
Councit Tax/Rates £ q o
Telephane and £ . p

t

telecammunications e .

(‘Q
L&
=

Cieaning {
Service/maintenance 1 £ : )
Repairs/insurance! £ o
security
Gther i £ : p ¥ please specify |
Other i £ : p P please spacify
Other y £ : g P please specify |

Totat £ b L") p

continued on page 2 |




Form ACAZ2
Yage Zof 2

Details of second home  if snnticahta

Address of
second home

for Additinnal
Costs Allowance i

Declaration

| confirm th
ma 1o stay
my duties

g necessarily fo enable
for the purpose of performing

Signature NP

Date [

FZ

----------------- - n e amsmmnp AN s Y EE AT EERAAE fASE N EEEREEIISSEEEmACESLEL

Data protection The rules governing paymenis made from the Additionat Costs Aliowance say we must
keep the information we ask for on this form.

The information you give will be seen by:

B staff who are responsible for processing Members' Additionad Costs Allowance
clairns and travel claims

B Nalional Audit Office staff.

We wili normally keep the information you give for three years following the year in which you
incurred the sxpenss.

If you have any concerns about how your information is handied, please call our Data Protection
Officer on 020 7218 36598, who acts on bahalf of the Data Condroller, Clerk of the House.

Send your compleled Members' Allowances Saection, Operations Directorate,
form to Department of Finance & Administration, 3rd Floor, 7 Milibank, LONDON 5w GAA

Form ACAZ 05103



- Additional Costs Allowance

Member’s claim form

Ahout filling in | For details of costs you can claim for, see Green Book seg

thisfarm g 4t you have any doubt about whether you can ciaim for & oof

please call 826 7219 1340,

Your details

Name ! ( ,{l C’I’H‘ (:_

in CAPITAL LETTERS

NS

Claim details

You can only ciaim for M cosis you have actually paid

B additional expenses wholly, exclusively and necessarily incurred
1o enable you 1o stay overnight away from your only of main home
for the purpose of performing your Parliamentary duties,

Pieass list B ali iterns costing £250 or more and include recaipts — except for food,
for which receipis are not required.

Please attach M| roceipts or nvoices for any hotel cost even if it is Jess than £250.

...........................................................................................................................................................................

Period of claim | from / / O?; Oé

i

Total cost of hotel stays B : P
aftach alf recelpls —
Mortgage payments £ q 7 ) : p

{interest only} or rent

Food £ /2,(()“\3 : p
Utilitles | £ | , ("\ : p

———
Council Tax/Rates | £ 7 \ : P
Telephone and £ p
telecornmunications
Cieaning | £ 161 (_) : p
Service/maintenance LE : p
Repairsfinsurancef (£ 6\ ’) O : p
security —
Other | £ : p P plaase spacify |
Other L E : p P plaase specify |
Other 1 £ : p P pisase spacify |

o (&5 \L b e
i




Page 2 of 2

Details of second home if avolicabie

Addrass of
second home

for Additional
Costs Alowarnce

Declaration :

| confirm that | incurred these cosls wholly, exclusively and necessarily 1o enable
me to stay overnight away from my only or main home for the purpose of performi?g
my duliesas a £

Signature

Date 7 — N/

rerwETEssmaEzanEn remcmmssssaEmEEuEE rurm Annsmaems dddewrribs A rn duddbwramsEsvanna rmsanmaa Avanasmsssmsans ArErssssrEEvasEmEEnan Frsmsssmamasnaas P PP TR avsmammnangs

Data protection The House of Commons Administration will process the inlormation you provide on this form fur the purpose
of administering and accourding for the Members’ Estimate, making payments and keeping records in
accordance with the rules agreed by the House of Commans and the Inland Revenue. The information wll
also be disclosed to the MNational Audit Office for audit purposes. The information may 2lso be used within
the House of Commons Administration or by its agents for the purpase of business analysis or research.
For the purposes of the Fregdor of Information Act 2000 the Houwse of Commons Administration is a Public
Authority and therefore the information it holds will fall within the scope of that Act.

Under the Data Protection Act 1998, you have the right to see and receive a copy of any personal data that
the Mouse of Commons Adminisiration holds about you. i you have questions about the conlents of this
notice or how your information is handled or about your rights under the Data Pratection Act 1998, please
calf cur Data Protection Officer on 020 7219 2032, wha acts on behalf of the Data Controlier {the Clerk of
the House).

Send your completed Validation Team, Operations Directorate,
form to Department of Finance & Adminislration, House of Caommons, London SW1A 0AA

Form ACAZ 02/05




Additional Costs Allowance

Member’s claim form

Hinise OMMONS

About filling in
this form

M For delails of casts you can claim for, see Green Book sectio

8 ¥ you have any doubt about whether you can ¢laim for a cost
please call 020 7219 1340.

Your details

Name L / ; C E:\ Gf‘l
<

in CAPITAL LETTERS

Constituency

Claim details

You can only ¢laim for W costs you have actuaily paid

W additiona! expenses wholly, exclusively and necessarily incurred
o enable you lo stay overnight away from your only or main home
for the purpose of performing your Parliamentary dufies,

FPlease list B all ilems costing €250 or more and include receipts — excepi for food,
for which receipts are not required.

Piease allach B receipis or invoices for any hotel cost even if i is less than £250.

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Perlod of claim j from ) ! 0 C{ / Og

Total cost of hotel stays | £ : p
altach all receipts

Mortgage payments L E C?’ 7 r

(interest only} ar rent

Food | £ ;2\5 O: P
utiities (£ ) O

o

p
Council Tax/Rates  E [ ov : P
Telephone and £ p

telecommunicaticns

Cleaning L€ D- 0 O : p

Service/maintenance L £ : p
rﬂ-
Repairsiinsurance/ (£ Zj, O : o
security
Other | £ : g ) please specity
Other L £ : p ¥ please specily |
Other [ £ : p } plsase specify |

-
\\ p  continued on page 2 |4
Ty =

Total £ \ ‘2




Details of second home if anniirahta

Address of
second home

far Additfora!
Coziz Allowsnce

L

Deglaration

1 confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to s i i home for the purpose of performing
;

Signature

Date

I L L L L T LT T T L L e e R LTI

Data protection The Heuse of Commaons Administration will process the information: you provide on this form for the purpose
of administering and accounting for tha Members' Estimate, making paymants and keeping records in
accordanoe with the rules agreed by the House of Commons and the Iniand Revenue. The information will
also be disclosed ta the Mational Audit Office for audit purposes. The informeation may also be used within
the House of Commoens Administralion or by its agents for the purposa of business anslysis or recearch,

For the purposes of the Freedom of Infurmation Act 2000 the House of Commens Administration is a Public
Authorily and therstors the information it holds will €2l within the scope of that Act.

Undar the Data Proteclion Act 1885, you have the right to see and receive a copy of any personal data that
the House of Commons Administration holds aboud you. F you have questions about the contents of this
notice: or how your Infarmation is handied or abmut your rights under the Data Protestion Act 1958, please
call qur Data Protection Officer on 020 7219 2032, whe acts on behaif of the Data Controllar {the Clerk of
the House).

Send your completed Validation Team, Operations Directorate,
form to Department of Finance & Administration, House of Cemmons, London SW1A 0AA

Farm ACAZ 03/05



 Members' Allowances

Abgut filling in
this form

Your details
Name
in CAPITAL LETTERS

Canstituency

Claim details

Additional Costs Allowance Form ACAZ2
Page 1 of 2

Member's claim form

@ For deteils of costs you can olaim for, ses Green Book s

# If you have any doubt about whether you can claim for a
please cali 020 7219 154

Notes

You can only claim for

Flaase iist

Piogse aftach

R T T L R LTI LI eIy

Period of claim

Total cost of hotel stays
sttach et receipis

Mortgage payments
(interest oniy) or rent

Food

Utllities

Council Tax/Rates

Telephone and
telecommunications

Cleaning

Service/malntenance

Repalrsfinsurance/
security

Other

Other

Other

Total

& costs you have actually paid

W additional expenses whaolly, exclusively and necessarily Incurred (o enabls you 1o stay overright
away from your only or main home for the purpose of performing your Patliamentary duties,

@ all iterms costing £250 or more ang include receipts ~ except for food, for which receipts
ara not required,

& receipts or Irvolces for any hotel cost even i it s less than £250.

L N P T T P

£ 77)ﬁ -
£ 24U 0
1 £ //(7 -

' £ a/f_ p

o

|

e

p

2460.
£ p
L £ C'l ?O p
E : p B pisase specity
| £ : [ P piease specify
£ : p b pisase specity










Details of second hom

Address of
sacond home

for Additional
Costs Allnwance

Declaration

{ confirm that
me to stay ov
my duties as

ssarify 1o gnable
rpose of performing

Signature

Pate

A R RN AR RS PR AR RN R NN A TR AR ARARA RSN AA RN RN AR AR

Data protection The rules governing payments made from the Additional Costs Allowance say we must
xeep the information we ask for on this form.

The information you give will be sasn by:

# siaff who are respensible for processing Members' Additional Costs Aliowance
claims and rave claims
National Audit Office staff.
We will normelly keep the information you give for three years following the year in which you
incurred the expense.

If you have any concerns about how your information is handled, please call our Data Protection
Officer on D20 7219 3659, who acts on behalf of the Data Controfer, Clerk of the House.

Send your complatad Members' Aliowances Section, Operalions Directorate.
form to Department of Finance & Administration, 3rd Floor, 7 Millbank, LONDON SW1 DAA

Fum ACHZ RIS



------------

Members' Aliowances

Abaut filling in

this form

Your details
Name

in CAPITAL LETTERS

Constituency

Claim details

Notes

You can only claim lor

Plaase list

Flaasa attach

Additional Costs Allowance Form ACA2

Page 1 of 2

Member’s claim form

’i ,‘ - a-

% For detsils of costs you can claim for, see Greern Book sectiq

B If you have any doubt about whether you can claim for a cost
please call 020 7219 1502,

o Leat]
, AR VAN (AR

B costs you have actuslly paid

B additional expenses whoily, exclusively and necessarily incurred to enable you to stay ovemight
away from your only or main home for the purpose of performing your Parliamentary duties,

@ all tems costing £250 or more and include recsipts - except for food, for which receipis
are not required.

B: receipts or invoices for any hotel cost even if it is less than £250.

Pariod of claim

Totat cost of hotel stays
attach all recaipts

Mortgage payments
{intarest only) or rent

Food
WHilities
Council Tax/Rates

Telephone and
telecommunications

Cieaning

Service/maintenance

Repairsfiinsurance/
seourify

Othear

Other

Other

Total

[TV Y FYY

= AT
= 28D
s 114
RS

(£

i £ 2/C1 O .

| £ p

£ (’I 7 O . p

i £ p D please specily
£ p 3 pleasa specily |
L£ p B pigase specify |

coabaued on gage 7 )




P

Form ACA2

Pags 2 of 2

Details of second homne

Address of
second home

for Addiffionai
Costs Allowance

Declaration

1 confirm tha ssarily to enable
me {0 stay ¢ rpose of parforming
my duties ag

Signature

Date

------------------------------------------------------------------------------------------

Daia protection The rules governing paymsants made from the Additional Costs Aflowance say we must
keep the information we ask for an this form.

The information you give will be seen by

£ staff who are responsible for processing Members' Additional Costs Allowance
claims and trave! claims

B National Audit Office staff,

We will normally keep the information you give for thres years following the year in which you
incurred the expense.

1 you have any concerns about how your information is handled, please call cur Data Protection
Officer an 020 7219 3659, who acts on behaif of the Data Controlier, Clerk of the House.

Send your complated Members’ Allowances Section, Operations Directorate,
form to Department of Finance & Administration, 3rd Fioor, 7 Milibank, LONDON S\A1 DAA

ey



Additional Costs Allowance Form ACAZ2

Paga 10of 2

Member’s claim form

FiNANCE &
ADMINISTRATION
Howse OF COMMONS

Members' Allowances

About filling in
this form

& For details of costs you can claim for, see Green Boo

B If you have any doubt about whether you can claim fo
please call 620 7219 1592

Your details

—

Name L & LA Crt / o
in CAP{TAL LETTERS <
f A d A) ((\P74V2"

=

Constituency

Claim details

Notes
You can only claim for @ costs you have actually paid

8 additional expenses wholly, exclusively and necessarily incurred (o enable you to stay overnight
away from your only or main harme for the purpose of performing your Parliamentary duties,

Fleaze list 8 all items costing E250 or more and include receipts - axcept for food, for which receipts
are not required.

Please attach # receipts or invoices for any hote! cost even if it is less than €250

Lty TP T L L e e L e T L e e L L e L] DI T L L L LT A P T e L) L L T T T L P L L ]

Pariod of claim { from / ijr! Oé { to gf/! )/-; O-C

Total cost of hotel stays £ : o]
attach all reteipts

T "
Mortgage payments | £ : p
{intarest oniy) or rent

Food | £ Z.LTD : p
Utilittes | £ f IQ : P

Council Tax/Rates i £ a' r : P

Telephone and £
telecormmunications

Cleaning | £ (?/C’[O : o

Serviceimaintenance | £ : o)
Repalrsiinsurance/ £ ij P) O . P
security
Other L £ ot p } please specify | B
Cthar £ : o] P please specify
Other K : p P piease speciy 3

wa e {690 p ooninica on poge 2




Address of
second home

for Additional
Casts Allowance

Details of second home

Declaration

Slgnature

Date

anawenra [YIY Y]

| corfirm ly and necessarily to enable

me for the purpase of performing

MP

Data protection

ooooooo D T LT Y TP TP P P

The rules governing payments magds from the Additional Costs Allowance say we must
keep the information we ask far on this form.

The information you give wil! be seen by:
g staff who are responsihie for procassing Members’ Additional Costs Allowance
claims and trave! glaims
# National Audit Office staff.
We wil! normally keep the information you give for three years following the year in which you
incurred the expense.

If you have any concerns ahowt how your information is handied, please cail cur Data Protection
Cfificer on 020 7219 3659, who acts on behalf of the Data Controlier, Clerk of the House.

Send your completed

form to

Mambers' Allowances Section, Operations Directorate,
Department of Finance & Administration, 3rd Floor, 7 Milibank, LONDON SW1 0AA

Form ACAZ 0503




FLvaMc: &
ADMINGTRATHON
Hiowse o COMMONS

Members’ Allowances

About filling in
this form

Your details

Name
in CAPITAL { ETTERS

Constituency

Claim details

Notes

You coan only claim for

Flgaga list

Please attach

Period of claim

Total cost of hotel stays
aftach all receipts

Mortgage payments
{interest only) or rent

fFood

Litiilties

Couneil Tax/Rates

Telephone and
telecammunications

Cleaning

Service/maintenance

Repairsfinsurance!
seurity

Other

Other

Other

Totat

Additional Costs Allowance

Member’s claim form

£ For details of costs you can claim for, see Graen Book sed
B If you have any doubt about whether you can claim for a o

please call 020 7219 1582,

Form ACA2
Pape 1of 2

® costs you have actually paid

® additional expenses wholly, exclusively and necessarify incurred to enable you to stay overnight
away from your only or main home for the purgose of performing your Parliamentary duties.

B all items costing £250 or more and include receipts — excapt for food, for which receipts

are not required,

& raceipts or invoices for any hotel cost even if it is less than £250.
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continued on page Z }




Form ACAZ2

Page 2 of 2

Details of second home if applicable

Address of
second home

for Additional
Costs Allowance

Declaration

i confirm that | incurred these casts wholly, exclusively and necessarily 10 enable
me {0 stay overgh i me for the purpose of performing
my duties as a

Signature

Date i (}\Mk' b g
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Data protection The rules governing payments made from the Addilional Cosis Allowance say we must
keep the information we ask for on this form.

The information you give will be seen by:

# staff who are responsible for processing Members' Additional Costs Allowance
claime and travel ciaims

& National Audi Office stafi,

Vi will normally keep the information you give for three vears following the year in which youl
incurred the sxpense.

if you have any concerns abouwt how your information is handled, plgase call our Data Prataction
Othicer or 020 7219 3659, who acts on behalf of the Data Controller, Clerk of the House.

Send your completed Members' Allowances Section, Operations Directorate,
form to Depariment of Finance & Administration, 3rd Floor, 7 Milibank, LONDON SW JAA
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