Additional Costs Allowance D%[Cp\ 4

Member’s claim form v
" 5 7 8 1 ﬂ 1
M‘I\ : | Page 1 of 2

' TRY. -
About filling in B For details of costs you can claim for, see Green Book section 3. /
this form . 5148 02
W i you have any doubt about whether you can ¢laim for a cost,
please call 020 7219 1340. 51450 0

Your details

in CAPITAL LETTERS — (‘i M
I V7 e Y Ve

Constituency
S /

Vv

Office use only
coacaz (£ & LDAIEIR] « swores o [ G-
§ Ciaim details . | |

You can only claim for R costs you have actually paid

& additional expenses wholly, exclusively and necessarily incurred
to enable you to stay overnight away from your only or main home j [ ﬂ q%ﬁ
for the purpose of performing your Parliamentary duties.

Flease list & ail items costing £250 or more and include receipis ~ except for food,
for which receipts are not required. Z;( j
- '_‘} Please attach | receipts or invoices for any hotel cost even if it is less than £250.

{ from o,laqu’g | fo ‘SGIO‘-F/OX ;//

Period of claim
Total cost of hotel stays | £ i / p th \:\Uﬂ
attach all receipts ¥ % f/U\_,

Mortgage payments | £ l 3 {g: oL P m
3 ({interest anly} or rent

-

Food L £ : D
Utilities (£ : p
Council Tax/Rates L E : p ) WI
Telephone and £ . b i i
telecommunications Lo
Cleaning L £ : p
Service/maintenance | E : p
Repairsfinsurance/ | £ . p
security
Other (£ : o} P please specify |
Other i £ : p P please specify |
Other £ iy p P please spocify |
/

138 ¥ox ol | D

Total l £



Details of second home iicable

Address of
second home

for Additional
Cosls Allowance

Declaration

Signature

Dats |

mrpaRpEessasnsanarasIBasam et uTasEsarara

Data protection

tonfirm that | incurred these costs wholly, exclusively and necessanily to enable
me to stay overnight away from my only or main home: for the purpose of performing
my duties as a Member of Parliament.

MP

P

R L L I T T T T L T e Ty e L T P R R F R PR T

The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members’ Estimate, making paymenls and keeping records in
accordance with the rulés agread by the House 6f Commons and the Inland Revenue. The information will
&iso be disclosed fo the National Audit Office for audit purposas. The information may also be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research.

For the purposes of the Freedom of Information Act 2000 the House of Commons Adminisiration is a Public
Authority and therefore the information H holds will fall within the scope of Ihat Act.

Under the Daita Protection Act 1998, you have the nght to séie and recéive a copy of any personal data that
the House of Commans Administration holds about you. If you have questions abeut the contents of this
riotice or how your information is handled or about your rights under the Data Protection Act 1998, please
call our Data Protection Officer on 020 7219 2032, who acts cn behalf of the Data Controller (the Clerk of
the House).:

Send your completed
form to

Validation Team, Operations Directorate,
Department of Finance & Administration, House of Commons, London SW1A 0AA
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Additional Costs Allowance

el c:ﬁle] o uuwZﬂﬂB -
=~ Nember’s claim form EERN
o 113501
i Page 1 of 2

T
About filling in B For details of costs you can claim for, see Green Book saction C!N V

thisform g 4 you have any doubt about whether you can claim for a cost, 014602
please call 020 7218 1340. 514500

-
Name B3 : o R A e D /Z.-
GM Cb 6\ Léfsv) &OQL

in CAPITAL LETTERS

Constituency

Office use only

conocaz (W EEVHRIE,  sworee o [

Claim details :

You can only claim for M costs you have actually paid

M additional expenses wholly, exclusively and necessarily incurred
to enable you to stay overnight away from your only or main home
for the purpose of performing your Parliamentary duties.

Please list ¥ all items costing £250 or more and include receipts — except for food,
for which receipts are not required.

Please attach W receipts or invoices for any hote! cost even if it is less than £250.

...........................................................................................................................................................................

Period of claim  from

Total ca;fof hotel stays | £ : p / }Lv‘_‘(w C\..i. —y A UL—Y}; j‘

aftach all receipis

Mortgage payments | £ Z“(’SL’:QL’L P ‘)\"""} 8% .70 . xJJ

finterest oniy} or rent : 3 .
Food | £ : p e .34 Q(y,'
% e .1o N
Utilities | £ : P . Mo 3 S
— C
Council Tax/Rates L E : p S?-,)L. o o .
Telephone and (£ . p = am
telecommunications o
— IR
eaning |} : P 3
At Zé’ e
Service/maintenance (£ : p R
Repairs/insurance/ £ o p
security
Other | £ : p ) piease specify |
Other | £ ) : p ) please specify |
Other L £ : p P please specify |
3

o |2 2L3b:ov coniinsed on pago 2 |3



Details of second home if applicabte

Address of
second home

for Additional
Costs Alfowance

Declaration |

i confirm that | incurred these costs wholly, exclusively and necessarily to enable
me o stay overnight away from my only or main home for the purpose of performing
: my duties

Signature MP

[-6-6>

‘pate L

---------------------------------------- L R R R Ly R PRI R R LR R R R R R RN ]

Data protection The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members’ Estimate, making payments and keeping records in
accerdance with the rules agreed by the House of Commons and the inland Revenue. The information will
also be disclosed to the National Audit Office for audit purposes. The information may also be used within
the House of Commons Administration or by its agenis for the purpose of business analysis or research.
For the purposes of the Freedom of Information Act 2000 the House of Commons Administration is a Public
Authority and therefore the information it holds will fall within the scope of that Act.

Under the Data Protection Act 1998, you have the right 1o see and receive a copy of any personal data that
the House of Commons Administration holds about you. If you have questions about the contents of this
notice or how your information is handled or about your rights under the Data Protection Act 1998, please
call our Data Protection Officer on 020 7219 2032, who acls an behalf of the Data Controlier (the Clerk of
the House).

Send your completed Validation Team, Operations Directorate,
form to Department of Finance & Administration, House of Commons, London SW1A 0AA




Page 1of 2

¥ - 1irie

About filling in % For details of costs you can claim for, 8ee Green Book section 3.
this form o
¥ If you have any doubt about whether ypu can
please call 020 7219 1340. WEVE D

Your details

Name L &NM \<,E.€,J.\l -

in CAPITAL LETTERS (“]
E PRI Qiuhmrﬁt

Constituency <

Office use only

Costc [M"Q!E}Elwlﬁig]gl SuppiRest_
% |

You can only claim for M costs you have actually paid 4 &y v I 0x
B additional expenses wholly, exclusively and necessarily incurred d { Lea
to enable you to siay overnight away from your only or main home IN v
for the purpose of performing your Parliamentary duties. . A
FPlease list 8 all items costing £250 or more and include receipts — except for food, 5 1 4 8 [] 7
for which receipts are not required. 5
14500

Flease attach B receipts or invoices for any hotel cost even if it is less than £250.

L e L B D T T T Y T I T EETT R

Period of claim | from Oy DB"’ / 0@ {1 33 / Oi’ / o
Total cost of hotel stays £ : p Sg 3 3 Sq,q

atiach alf receipts

~
N

&
S
&

Mortgage payments | E
(interest oniy) or rent
Food L E ! p

Utilities | £ Sag " P — : i éh*"" (ﬁq_ c\%:.\)/

Council Tax/Rates L £

Telephone and £ . p
telecommunications

Cleaning | E

| e
Service/maintenance £ © 7‘ :07 R /jj (‘\./\5\
Repairsfinsurance/ £ : p
security

Other ( £ : p ¥y please specify I
Other (£ : p ) please specify |
Other (£ : p P piease spacify |

Total ]a 1279 33 pl/ [ continuzd on pags 2 |



Details of second home i applicable

Address of

second home

fo

r Additional

Costs Allowarnce

Page 26 2

Poslm_

Declaration

| confirm that | incurred these costs wholly, exclusively and necessarily 1o enable
me to stay overnight away from my only or mairn home for the purpose of performing
my duti Member of Parliament.

MP

! [2”(0‘“0
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The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members' Estimate, making payments and keeping records in
accordance with the rules agreed by the House of Commons and the Inland Revenue. The information will
also be disclosed 1o the National Audit Office for audit purposes. The information may also be used within
the House of Commons Administration of by its agents for the purpose of business analysls or research.

For the purposes of the Freedom of Information Act 2000 the House of Commons Administration is a Public
Authority and therefore the information i holds will fall within the scope of that Act.

Under the Data Protection Act 1998, you have the right to see and receive a copy of any personal data that
the House of Commons Administration holds about you. If you have questions about the contents of this
notice or how your information is handled or about your rights under the Data Protection Act 1938, please
call our Data Protection Officer on 020 7219 2032, who acts on behalf of the Data Controller {the Clerk of
the House). :

Signature
Date
Data protection

A
Send your completed
form to

Validation Team, Operations Directorale,
Department of Finance & Administration, House of Commons, London SW1A 0AA
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Tel: [N Email:

Date: 13" June 2008

SERVICE C%E gg_ﬂégg

Mr D Alan Keen & Mrs Ann L
D S —

Landlord:

Property: —
Qur Reference:
Date Description Awmount (£) VAT
Service Charge for the year 2608 3,830.88
(Less amount billed for Jan'08 to Jun'08) (1,912.45)
01/07/2008  Remaining Service Charge due for 2008 2018.44
01/07/2008  Electricity Balancing Charge for Dec’07 to May’08
(28,675 - 26,499 = 2,176 units used @ 5.6p less £ 160.22 billed on 22/12/07) (38.386)
01/07/2008  Estimated Electricity for the period Dec'07 to May'08 162.07
Amount due on 1 July 2008: 2,142.15
T T
P

PLEASE NOTE £100 PLUS VAT BEING ADMIN FEE WILL BE ADDED TO THE ABOVE AMOUNT IF PAYMENT IS NOT RECEIVED WITHIN 30
DAYS OF THE ABOVE DUE DATE. FURTHER CHARGES MAY BE INCURRED IF YOUR SERVICE CHARGE REMAINS UNPAID THEREAFTER.

NOTICE 15 HERBY GIVEN THAT FOR THE PURPOSES OF SECTIONS 47 & 48 OF THE LANDLORD AND TENANT ACT 1987
THE LANDLORD'S NAME AND ADDHESS DETAILS ARE SHOWN ABOVE. (Summary of tenants’ rights and obligations are printed overleaf)

Please returm this remittance slip with your payment - If a receipt is required please provide a SAE

REMITIANCE SLIP

Address for service of notices including notices in proceedings:

Mr D Alan Keen & Mrs Ann L Keen

Balance Enclosed £2142.15
Please ensure cheque is made payable ol G

The bank details for electronic or telephone banking are:-
Sort code
Account number
IBAN
BIC




. .

‘Council Tax o
Bill for 2008/09 Lambeth
Your f\ccouni iumber

Daie:

MR DAVID ALAN KEEN & MRS ANN KEEN 12 March 2608

Account gnquiries:

Call 0845 300 0328

Your PayPoint reference;

LN R

This property is in valuation band G. The 2008/09 council tax for this band is £2058 52 (an increase of 4.0% on 2007/08)

The tax cornprises: London Borough of Lambeth £1542.15 (an increase of 4.8%)
H ’: Greater London Authority £516,37 (an increase of 2.0%)
Council tax for period 01.04.2008 to 31.03.2009 £2058.52
Amount payable for 2008/2009 £2058.52

Your payment method: direct debit. Payments T%OOB/ZOOQ will be debited directly from
your bank account on, or shortly after, S

15.04,2008

AP,

15.09.2008 £206.00

15.05.2008 15.10.2008  £206.00 T Egie sz o -
15.06.2008 18.11.2008 £206.00 £
15.07.2008 OO 15.12.2008 £206.00 %08 16
1.10.230208 MBL 1t 15.08.2008 £206.00 15.01.2009 £206.00 012673
m_Alliance rans {0
1NN eicester T——h Bank Giro Credit nﬁ‘
v Cas Cradi Amount due 4
Reference {Gustomer number) Account Mumbar {slandard fee payable st PO counter)
135 ] ] 1 1 357 6507 ’ £
) .80 __: CHEQUE ACCEPTABLE
At -
Sigrature Date —— o [ &% as
~7 TN COLLECTION ACCounT 0% '

\ MR DAVID ALAW KEEN & iV { KEEN Eb%::(?!rgi?:\ccoum Croque ’
J 57-65-07 ’ £
S

Please do not wirile or rnark below this ing and do not foid tis counterfa:l

I i



Additional Costs Allowance ’>Lk \

/5/] \/P 01 JUL 2008

Member’s claim form 4 o
éu( 596498 Page 1 of 2

About filling in ¥ For details of costs you can claim for, see Green Book section 3.

this form B If you have any doubt about whether you can claim for a cost, 5 1 4 5 U 2
please call 020 7219 1340, 914500

OUSE OF COMMUNS

Your details _
Name | )(NN KLQ“*( '
in CAPITAL LETTERS C \{ q ‘
Constituency | (A\ _— M
<3

Dffice usse only

Costc IM ]KEE:E k\j R %bﬁ\l Supp/Res 1D —

You can only claim for  ® costs you have actually paid
¥ additional expenses wholly, exclusively and necessarily incurred

to enable you to stay overnight away from your only or main home
for the purpose of performing your Parliamentary duties,

[PPSR |

Please list 2 all items costing £250 or more and include receipts — except for food,
for which receipts are not required.

Flease attach 8 receipts or invoices for any hotel cost even if it is less than £250.

arrsraes L R R T T PP T T PP R T T P

Period of claim | from O(:’ o] /OZ (o 3‘ / 07 !O?S

Total cost of hotel stays L £ : p
attach all receipts

Mortgage payments ( £ 13 1‘8 IR n /A‘» “S&t ‘Q&\tv..ﬁ Sl 7’3}0‘5

(inforost anly) or rent
R .75
Food ! £ : p ‘7 Co A4
130 ‘“*/ 2

Utilities L £

el

o O
Council Tax/Rates | £ : p 58 /J{ {\!3% Lo

e

Telephone and £ }
telecormmunications F P 3 ';TA
Cleaning L £ : p
Service/maintenance (£ : p
Repairslinsurancef £ : p
security
Other 1 £ : p ) please specify |
Other (£ : p ) please specify |
Other 1 £ : D )Jplease specify |

w8 ey p) TR




Page.2 of 2

Details of second home ir applicatie

Address of
secohd home

for Additional
Costs Allowance

-

| confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing

my duti

MP

e

L L L T L e e N R R L Y

Signature

Date l 27 ‘\(ﬂj’w 2"?”"0?

--------------- T R Ty ey T LS Y Y ] saraBemveEvaTTETIR RO,

Data protection The House of Commons Administration will process the information you provide on this form far the purpose
of administering and accounting for the Members' Estimate, making payments and keeping records in
accardance with the rules agreed by the House of Commons and the Inland Revenue. The information will
also be disclosed to the National Audit Office for audit purposes. The information may aiso be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research,
For the purposes of the Freedom of Information Act 2000 the House of Commons Administration is a Public
Authority and therefore the information it holds will {all within the scope of that Act.

Under the Data Protection Act 1998, you have the right to see and receive a copy of any personal data that
the House of Commons Administration holds about you. If you have questions about the contents of this
notice or how your information is handled or about your rights under the Data Protection Act 1928, please
call our Data Protection Officer on 020 7219 2032, who acis on behalf of the Data Controlier (the Clerk of

the House).

Send your compieted Validation Team, Qperations Directorate,
form to Depaitment of Finance & Administration, House of Commons, London SW1A 0AA

10



About filling in
this form

Your details

Name
i CAPITAL LETTERS

Constituency

gl

You can only claim for

Please list

Please attach

Period of claim

Total cost of hotel stays
attach all receipts

Morigage payments
(interast only) or rent

Food
Utilities
Council Tax/Rates

Telephone and
telecommunications

Cleaning

Service/maintenance

Repairsfinsurance/
security

Other

Other

Other

Total

Additional Costs Allowance

i Claim details N :

Member’s claim form 18 JUL 2008

Page 1 of 2
P
® For details of costs you can claim for, see Green Book section IINV. A 5 1 7 | {) 8
B if you have any doubt about whether you can claim for a cost, 514602

please call 020 7219 1340,
0 0

B ANRSEN

A ‘
N
L)
Office use only

Coste IM 1\4E|E IMEA'BEQJI

ot et

L2
B costs you have actually paid

# additional expenses wholly, exclusively and necessarily incurred
o enable you to stay overnight away from your only or main home
for the purpose of performing your Parliamentary duties. é

8 all items costing £250 or more and include receipts — except for food,
for which receipts are not required.

B receipts or invoices for any hotel cost even if it is less than £250.

AL
{ from / / j/—"gcl"’[\tca o ! ! /5/\ @K
W\
L £ p
[ £ p ¥. Wﬁ FIRJ— [ESERY o Alsn kdg
Spd# LOWS Servica c;koﬂ?. t
| £ P ol ok £ Linr 1§ OF
LE p
£ P
L £ p

LE : h‘p g geerly & 9—*—}—«@7‘-&%“
|£ ‘Of)f: Q") p‘/g PN UL L}kﬁ’M )
Ao Mooy ey Han

LE p
(£ : p P piease specify ;

£ p P please spocify |
£ p P please specify L

g oo pl" Sooninues on poge 2 |




Page 2 of 2

Details of second home if applicable

Address of
second home

for Additional
Costs Allowance

Declaration

I confirm that | incurred these costs whoily, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing
my dutie: i

Signature MP

Date ! \7 /-) ({;&

T e N T L LI T LT LT TR T R L e T e R e bt h s

Data protection The House of Commons Administration will process the information you pravide on this form for the purpose
of administering and accounting for the Members’ Estimate, making payments and kesping records in
accordance with the rules agreed by the House of Commons and the Inland Revenue. Tha information will
also be disclosed to the National Audit Office for audit purposes. The information may also be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research.
For the purposes of the Freadom of Infarmation Act 2000 the House of Commans Administration is a Public
Authority and therefore the information it holds will fall within the scope of that Act.

Under the Data Protection Act 1998, you have the right to see and recelve a copy of any personal data that
the House of Commons Administration holds about you. If you have questions about the contents of this
notice or how your information is handled or about your rights under the Data Protection Act 1998, please
call our Data Pratection Officer on 020 7219 2032, who acts on behalf of the Data Controfler (the Clerk of
the House).

Send your completed Validation Team, Operations Directorate,
form to Department of Finance & Administration, House of Commons, London SW1A 0AA

12
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Date: 13% June 2008

SERVICE CHARGE DEMAND
Mr D Alan Keen & Mrs Ann L Landlord:

] -

Property:
Our Reference:
Date Description Amount (£) VAT
’ Service Charge for the year 2008 3,930.89
(Less amount billed for Jan 08 to Jun'08) {(1,912.45)
01/07/2008 Remaining Service Charge due for 2008 2,018.44
P mhE—— ’_-,—-Inw—h-ﬂ-l-‘m.-h_“-
01/07/2008  Electricity Balancing Charge for Dec’07 to May’08
(28,675 - 26,499 = 2 176 units used @ 5.6p less £ 160.22 billed on 22/12/07) (38.36)
01/07/2008  Estimated Electricity for the period Dec'07 to May'08 162.07
Amount due on 1 July 2008: 2,142.15
P

PLEASE NOTE £100 PLUS VAT BEING ADMIN FEE WILL BE ADDED TO THE ABOVE AMOUNT IF PAYMENT IS NOT RECEIVED WITHIN 30
DAYS OF THE ABOVE DUE DATE. FURTHER CHARGES MAY BE INCURRED I¥ YOUR SERVICE CHARGE REMAINS UNPAID THEREAFTER.

NOTICE IS HEREY GIVEN THAT FOR THE PURPUSES OF SECTIONS 47 & 48 OF THE LANDLORD AND TENANT ACT 1987
THE LANDLORD'S NAME AND ADDHESS DETAILS ARE SHOWN ABOVE, (Summary of tenants’ rights and obligations are printed overleaf

Please return this remittance slip with your payment - If a receipt is required please provide a SAE

) REMITIANCE SLIP
Addvress for service of notices including notices in proceedings: _

- MrD Alan Keen & Mrs Ann [, Keen

Balance Enclosed £2.142.15

The bank details for electronic or telephone banking are:-
Sort code
Account number
IBAN
BIC

13



Additional Costs Allowance

_ ’ : s 2
Member’s claim form 31 Ju apq 2003
m[,( ¢ Page 1of 2
About filling in B For details of costs you can claim for, see Green Book section 3. 5 S
this form P ; 02
you have any doubt about whether you can claim for a cost,
please call 020 7219 1340. 3514500

Your details

Name 1 ANN K'LEJ\]
in CAPITAL LETTERS
M (h‘a\q - G\&M
=2

Constituency l

Office use only

oo MCEEVARR]  swores o I

You can only claim for ¥ costs you have actually paid F[BLULOTO D
& additional expenses wholly, exclusively and necessarily incurred
to enable you to stay overnight away from your only or main home S5 H-B-OF

for the purpose of performing your Parliamentary duties.

Piease list i all items costing £250 or more and include receipts — except for food,
for which receipts are not required.

Please attach 8 receipts or invoices for any hotel cost even if it is less than £250.

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Period of claim | fiom O‘I WA [fo 3‘ / o¥ / o¥

Total cost of hotel stays L £
attach all receipts

Mortgage payments 73/, £

: P
(interest only) or rent . .
‘ - % Eed'S

b%ﬁf‘i" {}"’5 . Utilities JE

— e N
Council TaxIRa!e@ £ LDf \J': ‘2(9 p wﬂ—ﬂq

Telephone and | £ . p %’_j/ t/\’?g‘“‘

telecommunications pf LN gag 2
Cleaning | £ p 4&, R
_Service/maintenance | £ : p > iﬂd’}' ¥ i ‘e
Repairsfinsurance/ ¢ . p\\& 6 ? biw 2,
security / r—
Other { £ : p ) please specify e
Other L £ H p P piease specify |
Other £ : p P please specify |

wa |g 1] 7000 eoninsedon 2o £



Page 2 of 2

Details of second home if sppiicable

Address of
second home

for Additional
Costs Allowance

2.

Declaration

| confirm that | incurred these costs wholly, exclusively and necessarily 10 enable
me to stay overnight away from my only or main home for the purpose of performing
my duties as & Member of Parliament.

Signature MP

Date | @-’LL"’ ‘-Lw@Q

S P L L TR L LI TR R P Ty R L e R e AL Y]

Data protection The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members’ Estimate, making payments and keeping records in
accordance with the rules agreed by the House of Commons and the Inland Revenue. The information will
also be disclosed to the National Audit Office for audit purposes, The information may also be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research.
For the purposes of the Freedom of Information Act 2000 the House of Commons Administration is a Public
Authority and therefore the information it holds will fall within the scope of that Act.

Under the Data Protection Act 1998, you have the right to see and receive a copy of any personal data that
the House of Commons Administration holds about you. i you have questions about the contents of this
notice or how your information is handled or about your rights under the Data Protection Act 1998, please
call qur Data Protection Qfficer on 020 7219 2032, who acts on behaif of the Data Controller (the Clerk of
the Housa).

Send your completed Validation Team, Operations Directorate,
form to Department of Finance & Administration, House of Commons, London SW1A 0AA

15
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PRIVATE AND CONFIDENTIAL
Mr & Mrs Alan Keen MP

Tel : 0207 219
Fax: 0207 219

Email : -@parliament.uk

1 August 2008

Dear Mr & Mrs Keen

Additional Costs Allowance (ACA) 2008/2009

Thank you for your ACA claims dated 1-31 August 2008, copies of which are enclosed
for ease of reference.

I note that the mortgage interest has increased and therefore I should be grateful if
you would provide us with copies of documentation from your lender in support of this
and any future changes to the interest rate. This will help to avoid delays in the
processing of future claims,

I can confirm that your claims have now been processed and the funds should reach
your account within the next few days.

If you have any questions regarding this matter please contact me on the numbers
listed above.

Yours sincerely

Validation Officer

DIRECTOR GENERAL OF RESOURCES ANDREW WALKER CPFA

EvLrzaserrt HONER (DEPUTY DIRECTOR) -
Directorates: TERRY BIRD (OPERATIONS) CHRIS RIDLEY MBA FCCA (FINANCIAL MANAGEMENT) g‘ 4\%
HeaTHER BRYSON MA FCIPD (MuMan RESOURCE MANAGEMENT & DEVELOPMENT} 4, Ag'

DEPARTMENT OF RESOURCES HOUSE OF COMMONS |LONDON SWI1A 0DAA
IWVESTOR IN PEQPLE



Additional Costs Allowance

ember’s claim form 27 A0 T

Page 10of 2
po— ’
About filling in B For details of costs you can claim for, see Green Book section 3.
this form ® If you have any doubt about whether you can claim for a cost, congno
please call 020 7219 1340. 5 U U U e

Name
in CAPITAL LETTERS

Constituency

d Claim details

Your details

Ay e | _ ;us"z
| Mﬁ’q""ﬁ*qw 514500

Gffice use only

costc (M| KIEIGIN]Al BIR.

You can only claim for  # cosls you have actually paid = -
g additional expenses wholly, exclusively and necessarily incurred SEOHR o
to enable you to stay overnight away from your anly or main home =% V-9 -0%
for the purpose of performing your Parliamentary duties.
Please list  # all items costing £250 or more and include receipts — except for faod,
for which receipts are not required.
Flease atiach B receipls or invoices for any hotel cost even if it is less than £250.
Period of claim | from OV, 04/ ok (to 33 | ©] ; o¥
Total cost of hotel stays £ : p
attach afl receipts f / 1
[_£ ngqg p fé 2)2.7'8‘:: - Z
Food L £ : p _
Utilitles | £ : p b}
Council Tax/Rates | £ o3 - p ,1£ 206 > L =
(0% geecha
" Telephone and £ p 5
telecommunications
Cleaning | £ P ‘
Service/maintenance ( £ p 0\
Repairs/insurance/! (£ [ .
security
Other [ £ P ¥ please specify E
Other (£ p ) piease specify | L
Other (£ p P piease specify |
17
o |8 13bb:ay  p|v [ continue on pigo ? |3



Page 2 of 2

Details of second home if appiicable

Address of
seconi home
Costs Allowance / Postcod

Declaration '

I eonfirrm that | incurred these costs wholly, exclusively and necessarily to enable
me fo stay overnight away from my only or main home for the purpose of performing
my dudi i

Signature MP

Date { M'? ] 0? /

T T I LI T L L T T P R R T L T P P S P T e P

Data protection The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members’ Estimate, making payments and keeping recards in
accordance with the rules agreed by the House of Commons and the Inland Revenue. The information will
also be disclosed to the National Audit Office for audit purposes. The information may also be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research.
For the purposes of the Freedom of Information Act 2000 the House of Gommons Administration is a Public
Authority and therefare the information it holds will falf within the scope of that Act.

Under the Data Protection Act 1998, you have the right to see and receive a copy of any personal data that
the House of Commons Administration holds about you. If you have guestions about the contents of this
notice or how your information is handled or about your rights under the Data Protection Act 1998, please
call our Data Protection Officer on 020 7219 2032, who acts on behaif of the Data Controller (the Clerk of
the House).

Send your completed Validation Team, Operations Directorate,
form to Department of Finance & Administration, House of Commons, London SW1A CAA
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HOUSE OF COMMONS
LONDON SWI1A CAA

Fees Office

House of Commons
LONDON

SWI1A 0AA

Attn of Validation Section

26" August 2008

Dear Madam/Sir
We enclose our Additional Costs Allowance Claims for the Month of September.

We thank you for accepting our claim forms for the month of August but recall that
you wrote stating that the morigage interest rate had increused and that you required
proof of the new rate. At the moment, we are unable to find the letter from HSBC
stating the new rate but you will see that the new rate is less not more than that
previously claimed. We will forward a copy of the letter as soon as we are able to find
it but confirm that the amount claimed this month is reduced, as can be seen by
comparing with previous figures, so we trust you will be able to process the enclosed
claim forms in the meantime.

Yours sincerely

Brentford & Isleworth

Feltham & Heston
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Additional Costs Allowance

Member’s claim form §

Page 1 of 2

About filling in 8 For details of costs you can claim for, see Green Book section 3.

this form @ If you have any doubt about whether you can claim for a cost,
please call 020 7219 1340,

e Rea LNV A 14

T+ o
e,

?u
Name ;} 5 4
in CAPITAL LETTERS Ci I t S (M
Constituency { » 514602
. N h.1L4S _f_l £

Dffice use only

cose (W] AANRBR]  swores o [
 Claimdetails |

You can only claim for 8 costs you have actually paid

B additional expenses wholly, exclusively and necessarily incurred S g z_} Cf 58 ?
to enable you to stay overnight away from your only or main hame .
for the purpose of performing your Parliamentary duties. d

Please fist  # all items costing £250 or more and include receipts — except for food, / 1 / }O
for which receipts are not required.

Please atfach 8 receipts or invoices for any hotel cost even if it is less than £250.

----------------------------------------------------------------------------------------------- L L T TR T LR L]

O o, of W S, lo o) 2TEESO

Period of claim | from s-5 \3\1&\08’
Total cost of hotel stays (£ : p . AF\( q
attach all receipts ’ L _ / CD k‘as‘-b‘- nxx_._._\' %;;} é;.
A WB e e s (£ 283 R p 2527 8¢
{intsrest only) or rent Ktime & hbe Ci
LA 9=
Food | £ : p By Wi, hbi A3
Uillities | £ : p .
Council Tax/Rates | E O - P i
Attt lod oe
Telaphone and £ ; p Povins WK 'S o
telecommunications :__;_
Cleaning | £ : p
Service/maintenance P £ : P
Repairsfinsurance/ £ : p
security
Other (£ : p P please specify |
Other { £ : p } ploase specify |
Other | £ : P P please specify |

T e

Total ,£ 3 (‘DLP I3 plv/ continusd an pag> 2 13



Page20f 2 -

Details of second home if applicable

Address of
second home
for Additional -
Costs Allowance [ Postcode

Declaration

| confirm that | incurred these costs wholly, exclugively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing
my duties as a Member of Parfiament.

Date Ll > - uvg / | %

R R R R YRR P P TR T Y

T R Ty T Py T e L L TR L )

Data protection The House of Commons Administration will process the Information you provide on this form for the purpose
of administering and accounting for the Members' Estimate, making payments and keeping records in
accordance with the rules agreed by the House of Commons and the Iniand Revenue. The information will
also be disclosed to the National Audit Office for audit purposes. The information may also be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research.
For the purposes of the Freedom of Information Act 2000 the House of Commons Adrinistration is a Public
Authority and therefore the information it holds will falt within the scope of that Act.

Under the Data Protection Act 1998, you have the right to see and receive a copy of any personal data that
the House of Commons Administration holds about you. If you have questions about the contents of this
natice or how your information is handied or about your rights under the Data Protection Act 1998, please
call our Data Protection Officer on 020 7219 2032, who acts an behalf of the Data Controfler (the Clerk of
the House}.

Send your completed Validation Team, Operations Directorate,
form to Department of Finance & Administration, House of Commons, London SW1A DAA
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Additional Costs Allowance

Member’s claim form 3 10CT 2008

Page 1 of 2

About filling in B For details of costs you can claim for, see Green Book section 3] NV | A 2 E i 3 ]

this form B If you have any doubt about whether you can ¢faim for a cost, 5148 07
please call 020 7219 1340.

Your details

Name
in CAPITAL LETTERS

Constituency

Office use only

e (WIleEopllal  sworero I

{ Claim details - _ s

You can only cleim for W costs you have actually paid

® additional expenses wholly, exclusively and necessarily incurred
to enable you ta stay overnight away from your only or main home

for the purpose of performing your Parliamentary duties. @\(’ ) KO% i"\
Please list & all items costing £250 or more and include receipts - except for food ; : *

for which receipts are not required.

Be —

Please aitach B receipts or invoices for any hotel cost even if it is less than £250.

-------------------------------------------------------------------------------------------------- drwaracura nun-u..n.".un-.u""--nu--uu-.------.-.- frravmuons

Ciy 1 g o% o Sor ¥

Period of claim [ from

Total cost of hotel stays £ : p - q 3w ’i(j') I
° attach alf recsigts | (D \' q-\..)h,.\' g{: -‘;13
NG it 8 [2(3 2 : qg} . / P &%.33

. H D'LIZ:,? g S
-é £ p ==
A\J:}M Vsl b3 S
Utilities | £ : p Acedio Krgad b3 G35
Council Tax/Rates | £ o3 . - P — g q
Telephone and ¢ . 0 @ o~ iy
telecommunications ﬁﬂ,m g (03 an
Cleaning i £ : p Ao Wages 28, s
Servicefmaintenance | E : p
5?4% 2085
Repairsfinsurance/ £ . p .
security r C - > U
Other | £ : o P please specify |
Other £ : P ) please specify |
Other (£ : p ) please specify !

Total '£ '3(9(95%23 pl/ continued on page 2 |



Page 2 of 2

Details of second home if appficable

Address of
second hame
Costs Allowance Posteods)

Declaration

| confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to stay overnight away from my only or main home for the purpose of performing
my duties as a Member of Parliament.

24]'s)
pate | [=]0%

frzsavar T I N N T T T LTI T E T T L E R R L e L Py L

MM EASANEITIARIREIERAVEVRITANNERRRS

The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members' Estimate, making payments and keeping records in
accordance with the rules agreed by the House of Commons and the Inland Revenue. The information wiil
also be disclosed to the National Audit Office for audit purposes. The information may also be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research,
For the purposes of the Freedom of Information Ast 2000 the House of Commons Administration is a Public
Autharity and therefore the information it holds wili fall within the scope of that Act.

Under the Data Protection Act 1998, you have the right to see and receive a copy of any personal data that
the House of Commons Administration holds about you. If you have questions about the contents of this

notice ar how your infarmation is handled or about your rights under the Data Protaction Act 1988, please
calt our Data Protection Officer on 020 7218 2032, who acts on behalf of the Data Controller {the Clerk of

the House).

Data protection

Send your completed Validation Tearn, Operations Directorate,
form to Department of Finance & Administration, House of Commons, London SW1A 0AA

R



) Notes

Additional Costs Allowance Form ACA2
Page 1 of 2

Member’s claim form

FINANCE &
DMINISTRATION

bS72an ¢\
\2- /g/\/iz

About filling in g For details of costs you can claim for. see Green Book section 3.

this form # If you have any doubt about whather you can claim for a cost,
please call 020 7219 1592,

Ani Keen v, 4 579706

Name |

in CAPITAL LETTERS E ] h I . {-\‘ g &\ 514607

Constituency L

I A

~ NN
J 574500

MKee
You can only claim for # costs you have actually paid

4 additional expenses whoily, exclusively and necessanly incurred 1o enable you to stay overnight
away from your only or main home for the purpose of performing your Parfiamentary duties.

4
E

Please list # all items costing £250 or more and includs receipts — except for food, for which receipts
are not required,

Please aftach # receipts or invoices for any hotel cost even if it is less than £250.

LRy T TP L S P T P L TR T PR TR P sEsRreEsRERREY ravunen L T T T P T P T Y S TR TN PR

Period of claim  : from Oy i jof (1o 3\] P> ; of

P T T Y P P T T T T T T

Total cost of hotel stays i £ p
attach all receipts

Mortgage payments | £ l / %2: 37 ol / é—-. d/qﬂ.» \(—Q‘D«_rt VJ&‘%—;—-
finterest oniy) or rent .
Food 1 £ M p \/JL\J wf‘“&o

Utllities £ : p
Council Tax/Rates (K [:33 e P /
Telephone and £ . b
telecommunications : : :
Cleaning P E : p
Service/maintenance K : p
Repairs/insurance/ F : p
security '
Cther i £ : ) » please specify
Other i £ : p P please specify
Other £ : p ¥ please specity

Total £ ’2 C/I g : 37 L ‘j continued an ﬁe IR




Form ACAZ2
Page 2 of 2

Details of second home

Address of
second home

for Additional
Costs Allowance

‘Declaration. .-

| confirm that | incurred these costs wholly, exclusively and nacessarily to enable
me to stay overnight away from my only or main home for the purpose of performing

my

Signature MP

Z()H'c:wg

Date I / . /

------------------------------------------------------------------- R R L P T P T T PP P PP P P P T P TP

Data protection The rules governing payments made from the Additional Costs Allowance say we must
keep the information we ask for on this form,
The information you give will be seen by:
# staff who are responsible for processing Members' Additional Costs Allowance
claims and travel claims
¥ National Audit Office staff
We will normally keep the information you give for three years following the year in which you
incurred the expense,

If you have any concerns about how your information is handied, please gall our Data Protection
Officer on 020 7219 3659, who acts on behalf of the Data Controller, Clerk of the House.

Send your compleied Members' Allowances Seclion, Operations Directorate,
form to Department of Finance & Administration, 3rd Floor, 7 Millbank, LONDON SW1 0AA
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S¥EZ LT
Additional Costs Allowance LS B0 Form ACA2

Page 1 of 2
Member’s claim f |
ember’s claim form DEC Luue
213
nees WA«
About filling in # For details of costs you can claim for, ses Green Book section 3.
this form & if you have any doubt about whether you can claim for a cost,
please cafi 020 7218 1582, S It
055309

Your details

Name
in CAPITAL LETTERS

Canstituency

| A W& s\ INV &

i ﬁ@w\ngvﬁ\ 514602

214500

Notes

You can only ciaim for

Piease fist

Please attach

R L T T R R TP I Y P L T P TTY]

Period of c¢laim

Total cost of hotei stays
attach all receipts

(interaest only) or ren

Food
Utilities

Council Tax/Rates

Telephone and
telecommunications

Cleaning

Service/maintenance

Repairsfinsurance/
security

Other

Other

Qther

Total

MReerese
# cosls you have actually paid

additional expenses wholly, exchusively and necessarily incurred 1o enable you to stay overnight
away from your only or main heme for the purpose of performing your Parfiamentary duties.

-

all items costing £250 or more and include receipts — except for food, for which receipts
are not required.,

.
&

% receipts or invoices for any hotel cost even if it is less than £250.

------------------------------ L L L T T T Y O T P T Y YT IR TR I T)

om O O 04 W St 3,09

Mo g g iy Con b e P

m ~r">
G
v
s o
«
~\¥:
3
x>
)
-
L

£ p

£ : p b please specify

£ ) p ¥ please specify

£ : D Y peasespgciry B

continved on page 2 '-

g 2588: 20 p




Address of
second home

for Additional
Costs Allowance

Details of second home

Form ACA2
Page 2 of 2

~

'

Signature

Date

................. tErsoReNaNNvIESEERYRD

Data protection

f confirm that [ incurred these costs wholly, exclusively and necessarily to snable
me {o stay overnight away from my onfy or main hame for the purpose of performing
my duti i

— MP

/

............ R R e L e T R L L R O P P

The rules governing payments mada from the Additional Costs Alfowance say we must
keep the information we ask for on this form.

The information you give will be seen by:
# staff who are responsible for processing Members’ Additional Costs Allowance
claims and trave! daims
# National Audit Office staff
We will normally keep the information you give for three years following the year in which you
incurred the expense.

If you have any concerns about how your information is handied, please call our Data Protection
Officer on 020 7219 3659, who acts on behalf of the Data Controller, Clerk of the House.

m

Send your compietad
formto

Members’ Allowances Section, Operations Directorate,
Department of Finance & Administration, 3rd Floor, 7 Millbarnk, LONDON SW1 0AA
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Aesta

p
-“‘“ﬂ.)

T

(X CH

MrD Al
Keen

-

,

ANk

Keen & Mrs Ano L

o
Due date Description Amouat {(£) VAT
010172009 Service Charge £
0102003 Electricity Batancing Charge for May 08 1o Nov 08 (Scc readings and workings below) 51.14
01012003 Estimated Blectricity Charge fram Nov 08 - May 08 . 296.60
Amount payable by 21 Jan 2009: 1 =7 1 f J26> 88
Electricity Meter Readings
Kesale of Landlord Supply of Electricity for Domestic Use - Sectlon 44 of the Electricity Ast 1989
Date Meter | Units woed Units nsed Units used from | At previous At corrent Total Cost | Previonsty | Balancing
Readings from May*08 Sept'08 ~ rate 0 rate from invoiced Charge
~Aug'98 Nov'$3 1/08/2008 5.5p 1/09/2008 on
ine. 5% VAT 190.7pinc 5% account
178 Days 105 Days 73 Days VAT
1211172008 31447
2772 16358 1137 91,57 121.64 21321 (162.07) 51.14
184512008 28675
Y = Yearly Resding; £ = Estimated Rouding due tono actual meter reading pessible; ¥ = Faulty Meter and estimated uphge used
COST AREA BUDGETY FOR YEAR YOUR PERCENT INVDICE FOR HALF-
£ CONTRIBUTION YEAR ON ACCOUNT
% £
GCommon Parts 651,840 0.2680% 806,47
Resldential & Leisure 857,182 0.3070% 1.191.44
Car Spaces 131,006 - -
Internal Sinking Fund 75.000 0.3070% 115,13
Exterpat Sinking Fund 50,000 0.2680% 67.00
2,180.03

PLEASE NOTE £100 FLUS VAT BEING ADMIN
OF TBE ABOVE DUR DATE.

FEE AND INTEREST WILL BE ADDED TO THE ABOVE AMOUNT IF FA
FURTHER CHARGES MAY BE INCURRED IF YOUR CHARGES REMAIN UNPATD TREREAFTER.

YMENT I8 NOT RECEIVED WITHIN 21 DAYS

& 4% OF THE LANDUORD AND TENANT ACT 1987

Please return this remittance slip with your payment - If a receipt is requived please provide a SAR

REMITTANCE SLIP I © Alan Keen & Mrs Ann L Keen
r service of notices including notices in proceedings;

Balance due by transfer £2,527.77

Processing fee if paying by cheque £160,00

Total Balance Enclosed £2,627.77

Please ensure cheque is made payabilc « |

The bank details for electronic or telephone banking are:-

Sort code

Agcount number

IBAN
BIC

28
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Additional Costs Allowance

5% k67297 se
-~ Member’s claim form

Page 10f 2

About filling in W For details of cosis you can claim for, see Green Book section 3.

this form # if you have any doubt about whether you can claim for a cost, P
please call 020 7219 1340 5 1 47

Your details _

SEF0
b
[y

in CAPITAL LETTERS 44
& \ e s H ! 5146072
Constituency | ; M h R
N 3 1430V

Cffice use only

costocatz (M| K EICIN| A BR suppres 0 [

Claim detaiis ) :

You can only claim for B costs you have actually paid
B additional expenses wholly, exclusively and necessarily incurred
to enable you to stay overnight away from your only or main home
for the purpose of performing your Parliamentary duties.

Please list m all items costing £250 or more and include receipts — except for food,
for which receipts are not required.

Please aftach B receipts or invoices for any hote! cost even if it is less than £250.

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Period of claim (_from
Total cost of hotel stays { E : p
attach all raceipts ‘
| £ !@,1— 37 p /

(interest only) or rent

Faod 1 £ : p aoégg

Utilities | £ p y ,
(O cslog
Council Tax/Rates L £ : p
Telephone and ¢ . p
telecommunications I
Cleaning £ : p
Service/maintenance | £ : p
Repairs/insurance/ | £ : p
security
Other | £ : P P please specify |
Gther | £ : p P please specify |
Other L E : p P please specify E

Total l£ Nge: 34 pl/ >_



Details of second home if applicable

 Address of
second home

for Additional
Costs Allowance

Declaration

| IJ:

| confirm that | incurred these costs wholly, exclusively and necessarily to enable
me to siay overnight away from my oniy or main home for the purpose of perfarming

my

MP

Signature

bate L .. SD;i)oB) T T T I /

R e T R e R T T A PR LR R T L Ty T T e T Y PP T L SR PR PR R 22 MrmssmapvasnrasrTeareese T T P T TP TP YT

Data protection The House of Commons Administration will process the information you provide on this form for the purpose
of administering and accounting for the Members' Estimate, making payments and keepirg records in
accordance with the rules agreed by the House of Commons and the Infand Revenue. The information will
also be disclosed to the National Audit Office for audit purposes. The information may also be used within
the House of Commons Administration or by its agents for the purpose of business analysis or research.
For the purposes of the Freedem of Information Act 2000 the House of Commeons Administration is a Public
Authority and therefore the information it holds will fali within the scope of that Act.

Under the Data Protection Act 1998, you have the right fo see and receive a copy of any personal data that
the House of Commons Administration holds about you. If you have questions about the contents of this

notice or how your information is handled or about your rights under the Data Protection Act 1928, please
catl our Data Protection Officer on 020 7219 2032, who acts on behalf of the Dafa Controlier {the Clerk of

the House).

Send your completed Validation Team, Operations Direclorata,
formto  Department of Finance & Administration, House of Commons, London SW1A DAA
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