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Incidental Expenses Provision/Staffing Allowance %)

Direct payment of suppliers

-
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Page * of 2

When 1o use
this form

Abaout filling in
this farm

Your details

© Use this form to ask us 10 pay your suppliers for goods and services
incurred on your Parliamentary duties.
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. For details of costs your can claim for, see Green Baok section 5 13,1,

.. H you have any doubt abou: whether you can claim for a cost,
please call G20 7219 1340,

Name
in CAPITAL LETTERS

Constituency

Ciaim details

| ﬁDﬁM A’Fﬂﬁ ™MIF.

zw_@MM

Cffice use only

Costc

Supp/Res 1D

Please enswie

CYou must specify

Yot can specily
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Cate of claim

Allowance vear
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ftem 1

ltem 2

ftem 3

htam 4

tem 5

T youw ciim lotals more than £100 - this will enadie us to pracess
your ciaim more prompily

... any claims for petty cash do ros excead £250 par month

. you attach afl supplier invoices.

. the incidental Expenses Provision for costs that include office and
strgery accommuodabon, equipment sand supplies,communication and traval.

Ut the Incidental Expenses Provision or tha Siafiing Allowance for costs that
include work commissioned or bought in services.
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Incidental Expenses Provision claims

Suppliers
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Qffice use only

faw or  Suppitey Ewpd
Ale code D Cal 5
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Claim details continued

Staffing Allowance claims Office use only

Allewor  Supglter Eup/

Suppliers Amaount ffccode 1D Eat 5
tem& ' LE P L_l A )
tem? | £ : e ] i

Totat | £ : p

Authorisation and declaration

-

i3 I eonfirm that the payments raquestad are in respect of costs incurred wholly,
i rity i ce of my Parliamentary duties.

Signature MP
pate | OM 7/ OL /OR
Data protection The House of Commons Administration will procass the infarmation you provide on this form for the purpose

of administerng and agcourting for the Members' Estimale, making payments and keeping recards in
accordance with the rutes agread by the House of Cormmons and the nland Ravenue. The infermation will
also be disclosed to the National Aucit Office for audit purposes. The informatian may also be used within
the House of Commons Adm:ristralion or by ils agents for the purpose of business analysis or resgarch.

For the purposas of the Freedom of Infarmation Act 2000 the House of Cammons Administralion is a Public
Authonty and therefore the information it holds will fall within the
scope of that Act. ’

Under the Data Protzction Act 1998, you have the right 10 see and receive 2 copy of any personal data that
thz House of Commons Adrtinistration holds about you. If you have quastions about the contents of this
notize of how your inforration is handled or about your rights under the Data Protection Act 1998, please
call our Data Protection Cficer on 020 7219 2032, who acts on behalf of the Data Contralier (the Clerk of
tha House}. .

Send your completed Walidation Team, Operations Directorale,
farm to Deapariment of Finance & Administration, Mouse of Commons, London SW1A 0AA

Office use only

Yelidatton initials Dale Validation imlials Daie
Claims receivad l L ! | : ?d*’:;:gi:gm I | i i l
ek [T ) Sy [T
i Receipts!
Funds chick l ! / I dotumemation presert i. l f ! l
Hlpwable expanditre ] | P 1 Processing ‘
Input [ I i ! |

Filease wuse margin Ior comments
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{mvoice Number -

Involes Dete: I0NOV.Z007

WES‘I'%%NSTER

_ EXPLAINED
Dascription

Event Booking - Delegate

Discount: Multiple booking dfecount
Please select your secter: Civll Service

Quantity

nit pPrice

£4830.00
Toral:

VAT 17.5%
Grand Tarak:

Total

~£50,00
£480.00
£430.00

E75.25
ES505.25




Tovodee Numher-

Adar: Afriyie AP

Invoice Date: 14-DEC-2007

Your Referrnen:
Custamner Cod

Qur Rieferen

Lid of alt a

I
The Coming Year in Perliament 4-DEC-G7 9o
Pescription Quantity Unit Price Total
Evant Booking - Delagate 2
Please choose which workshep the delegate will attend in the aftarnaoen 2
sesslon: Health, scignce and technolpay
Pleasa cheoase which workshop the delegate will attend In the morning 2
sesslon: Educatlon and employment
Feass indicate how many places vou are booking: TWO or THREE places 2 £480.00 £360.00
Total: £960,00
VAT 17.5% £1668.00
Grand Total: £1,1283.00




Twvolee Number-

AdmAﬁ'{ﬁeMP

Yourll.r.fermc Invoice Date: 31-BEC-2007

Custonm:
Qur Refe

Llﬁt of all mdms

Advanced Report Writing

VESEB A RED

INVOICE

Event Booking - Delegate
Discount: Muitiple Booking distount

Please select your sector: Civil Service

Description Quantty

Unit Prica

£430.00
Total:

VAT 17.5%
Grand Tokal:

Total

-£50.60
£480.00
£430.00

£75.25
£505.28




Incidental Expenses Provision/Staffing Allowance

Direct payment of suppliers

©2

fage 1 of 2

When to use v} Use this form to ask us to pay your suppliers for goods and services

this form incurred on your Parliagmentary dulies., )
R T T T T L T T L L L T T T L T L I T T e T T T T T T TR Y n
About Hiking in " For details of costs you can claim for, see Green Book section 8.13.1.
this form

~« If you have any doubt about whether you can claim for a cast,
please call 620 7219 1340.

Your details

Name | ﬁi)w . ﬁ FQJ\'“ E—

in CAPTTAL LETTERS

- Gonstituency ! Lf\\' \ f‘:’ DSO&

Office use only '

Cosie

SuppfRes ID

Claim details

Pleasa ensurg “5 your claim fotals more than £100 - this will enable us 1o process
your chaim more prompliy

~.. any claims tor petty cash do not excead £250 psr-month
7t you atiach all supiplier invoices.

You must specify . the Incidental Expenses Provision for costs that include office and
surgery accommaodation, aquipment and supplies communication and travel,

You can specify " the incidental Expensas Pravision of the Staffing Allowance for costs that
include work commissioned or bought in servigss,

B L L T T L L R R L L Ly I Y T T T P YT T P P T P T T Y ST T

Date of claim | \\—t ;! OV 1 O%
Allowance year | 2007 / Zo0¥
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Incidentai Expenses Provision claims Office use only

. Alow or  Suppiler  Exp/
Suppliers Amoun Alc cade 1D Cath

fera 1 AACLAW L OO LESMD 00D b

Item 2 P
tem 3 p
{temn 4 %
item 5 |. £ : p

Total EC'I\-FD C)D P

Claim detaits costinued un page 2 |3
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Page 2 of 2
Claim details continued
Staffing Allowance claims Office use only
- AMlow or  Supplier  Expf
Suppliers Amount ) Aic code D Cat 5
ltem & | 1 € : p r | | ' ]
ltem? 3 : p 1 [ ]
temd LE : P ! \ l
emd £ P | | | :
Total | £ : p

Authaorisation and declaratiaon

Signature

Date

F eondirm thal the payments requested are in respect of costs incurred whaolly,
lysivedy and n ily i ance of my Parliamentary duties,

MP
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Data protection

The Heuse of Commons Administration will process the information you provide on this form for the purposa
of administering and accounting for the Mambers' Estimate, making payments and keeping records in
accordance with the rules agread by the Mouse of Commoens end the tland Revenue, The information will
alsc ba discloged to the Halional Audit Offize for audit purposes. Tha Infarmation may alsa be used within
the House of Commons Administration or by its agenis for the purpose of business analysis or research.

For the purposes of the Freadom of laformation Act 2000 the House of Commens Administration is a Public
Authority and therelore the infarmatien it holds will fall within the
scope of that Act,

Under the Data Protection Act 1998, you have the right to see and receive a copy of any personal dala that
tha House of Commons Administration holds ahout you. If you have questions about the contents of this
notice or how your information is handled or about vour rights under the Data Protection Act 1998, please
calt our Data Protection Officer on 020 7219 2032, who acts on behalf of the Data Controlter {Ihe Clerk of
fhe House).

Sand your completed
form to

Validation Team, Operationg Directarate,
Departrment of Finance & Administration, House of Commuons, London SW1A DAA

Office use only -

validation tnitlals Date Validation tnitials Date
Claims received [ | ! i | ’ T:ég:i:gm | I f ! ]
Signature chack | ) | ! i | ) ::g:??; ?:,f:s ] I ! { |
- Receipts/
Funds check - l l ! f l d:::;ﬁ:anla\ion present 1 f / l
Allowable expenditure I i i / l Procassing
input I 1 i ! I

Please usa margin for comments

Form C2 GH0OS




- INVOICE

Fao I '
Adam Afriyia MP DATE:
- 28th October 2007
INVOICE #
For:
Write Better Write Now Course
DESCRIPTION AMOUNT
Write Better Write Now Course ]
408,00
400G.00
1 a06.0%
VAT @ 17.5% 140.00

Payment terms: 30 da '
VAT registrationﬁ

TOTAL




Incidental Expenses Provision/Staffing Allowa

G2
Direct payment of suppliers

A |

Finance &

Hioomo Covonns 1 0 JUL 2007 Page 1 of 2

When to use 71 Use this form to ask us fo pay ybur suppliers far goods and services
this form incurred on your Pariiamentary duties.

I T T T T T T, L T L L r T Ty T T LY TR Y] D T e T T

About fllling In . For details of costs you can claim for, see Grean Book 4

this form Il you have any doubt about whether you can claim for a

please call 020 7219 1340,

Your details

Nama { &'\’\)ﬁ“’\ M& ™) E

in CAPITAL LEYTERS

Constituency | l/\) \ QB &a

Office use only

Coste

Supp/Res D

Claim details

Please enswre C5 your claim tals more than £100 - this will enable us to process
your claim more promptly

.7 any claims for petty cash do not exceed £250 per month
. you attach all supplier invoiges.
You must specify . the incidental Expenses Provision for costs that include office and
surgery accommodation, equipment and supplies,communication and travel.

You can specify: . the Incidental Expenses Provision or the Staffing Allowance for costs that
include work commissioned or bought in services.

T T L L R T T e b LR T T A T T T T PR PP Y

Date of claim L.W / 'D—T" Z(IJ'?
Aliowance year (2 €537/ 2008
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P T T L L LT T T L T LT L L L L T P T

incidental Expenses Provision claims Office use only
Allow or  Supplier Exp/

Suppliers Amount
ltem 1 | IOWIDSOR. (ondskgeAT™E | £1IDI0 @ OO
’\, i S AT O
n .
kN Item2 | £ .
tem 3 | | B :
’tarﬂ 4 | | E
Iteam S { | £

Total {-£11510: 00 p
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Ciaim details continued
Staffing Allowance claims Office use onty
Allow or  Supplier  Exwof
Suppliers ) Amount g coge |G Cat b
ftems 1.E "H N [ j
ttem 7 £ : e | e [ I
ltem 8 t i £ 4
item 9 t i E Iy
Total | £ : p

Authorisation and declaration

Signature

Date

P T T LT T L PR TR Y

Data protection

t confirm that the payments requested are in respact of costs incurred whofly,
i el rformance of my Parliamentary duties.

CO4 1077 2007
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The Housa of Commone Administration will process the information you pravide on this form for the purposa
of administering and accounting for the Members' Estimale, mak:=ng payments and keeping records in
accordance with the rubes agreed by the Housa of Commons and the inland Raevenue. The infarmatian will
also ha disclosed to the National Audit Office for audit purposes Tha information may also be ssed within
the House of Commons Administraticrt or by its agents for the purpose of business analysis or research.

For the purposes of the Freedom of Information Act 2000 tha House of Commons Adrinstration is a Putlic
Authority and therefore the information i holds will fall within the :

scope of that Act.

Under the Data Protaction Act 1888, you have the right to see and receive 3 copy of any personal data thal
the House of Commons Administration holds about you. if you have guastions abow the coments of this
notice or how your information is handled or abou! your rights under the Data Protection Act 1898, please
calt sur Data Protection Qfficer on G20 7216 2032, who acts on bahalf of the Data Conrolter (the Clerk of
the House).

Seand your completed
form to

Validation Team, Operations Directorate.
Department of Finance & Administration, Houge of Commons, London SW1A DAA

Cifice use only

Validation initials Oute Vakidation il Dhte
. N r : Member 1D i
Claims received l ] i ; l e 10 St '! l ¢ ¢ F
Pa arit Godes

Signalure chagk l | i ] | a:gz?to :gr:ﬁ l[ [ } f l
: Receipts/ [

Funds chack [ ‘ / ! I documeniation presend | .......... o A I
Allowable expenditure | | { ; I Processing .

T Input | i i ]

Plegse vse margin for comments

Sarrs U2 G0




CONTRACT BETWEEN THE MEMBER OF PARLIAMENT
ADAM AFRIYIE AND
THE WINDSOR CONSERVATIVE ASSOCIATION

1* April 2007 — 31 March 2008

Windsor Office provides:-

Annual Cost

1* April 2007 — 31¥ March 2008: £1131 {3/




When to use
this form

About filling in

this form

Incidental Expenses Provision/Staffing Allowance

Direct payment of suppliers

B Use this form o ask us o pay your suppliers for goods and services
incurred on your Ferfiamentary duties.
M Far details of costs you can claim for, sea Green Book section $,13.1,

# If you have any doubt abiowt whether you can claim for & cost,
pleass call 20 7219 1340,

Your details

Name
in CARITAL LETTERS

Constituency

1 ﬁf}m"\ m\qla
| NHQEDS@&

Office use ant

Costo

SuppfRes ID

Claim details

Flagse ensurg

You must specify

YU garr Specily

Date of claim

Allowance year

Hem 1

Hermn 2

item 2

Itern &

tem 5

B your claim tofals mare than £100 - this will gnabite us to process
your Slaim mone promptly
M any claims for patty cash do not exceed £250 par month

B yoir attach all supplier invaices,

M the incidental Expenses Provision for costs that include office and

surgary accommodation, aquipment and suppliss,communication and fravel.

& the Incidental Expenses Provision or the Staffing Allcwancs for costs that
include work carmmissioned or Bought in services,

incidental Expenses Provision claims Cffice use only

Allow or  Supplisr Expd

Suppliers Amount Kooode  ID Cat 5
ey LEDG08 12 b
LE p
| 1 £ b
' 1 E p
| 1.5 o
Total | £ %& 3L p

Clainy detuits continwed on page 2 | 2



Page 2 o-F_Z
Claim details continued
Stafting Allowance claims Office use only
] Allowor  Supplier  Expf
Suppliers Amount Algcode D Cats
tem 6 . LE : el : | |

item 7 | ;_;/ : e fl ' [ |
tem 8 / £ : o | |
wms S e T

Authorisatioh and declaration

M | confirm that the payments requested are in respect of casts incurred wholly,
nce of my Parliamentary duties.

Signature P

Date 1 l l ! 0.7 ! O

Data protection Tha Housa of Commaons Adrinistration wi'| process the information you provide on this form for the purposa
of administaring and accounting for the Members' Estimate, making paymeants and keaping records in
accordance wilh the rules agresd by {he Houss of Commaons and the Inland Ravenue, The information will
aleo be disclosed 1 thie Nationa) Audit Dffice for audit purposes. The infarmation may alsa be used within
the House of Commons Admintstratian or by ils agents for the purpase of business snalysis or ressarch.

For the purposes of the Freedom al’ Information Act 2000 the Mouse of Commons Administration is a Public
Authority and therefore the information it holds will fell within the
scope of that Act.
Under the Data Protection Act 1898, you bave the right to see and receive a copy of any personal deta that
{he House of Commons Administration holds sbout you. It you have gquestions ebout the contents of this
netice or how your informalon 13 handled or aboul your fights under the Data Protection Act 1998, please
call our Daia Protecticn Offfcar on 820 7213 2032, who acts on ehal of the Data Coniralier {the Clerk of

. the Housa), . .

Send your cﬂrﬁplated Validation Team, Dperations Directorate,
form to Department af Finance & Administration, House of Commans, London SW1A QAA

Office use only
Validation Initials Date Vallcdation Initials Drata
Claims racaivad | 1 ! i [ g*;dnége::)grm i | ! / |
P i -
sgewechece [T T Jroaeeens [ 7]
Receipts/ i
Funds check L_u_._l.,_’.;l documentation present | ! / |
Allowzble expenditure | ] ] i | Bracessing
Lput [ | ] ]
Please use mergin for comments

Fetm C2 005



Parliamentary Resources Unit

INVOICE

VAT Registration Numb:

Service

For the provision of research services from the PRU, for the period 1 July 2007 to 31 March
2008.

Fee
Standard contract: £3,300.00 plus VAT, pro rata: £2,475.00 plus VAT

Total £2,908.12

Parliamentary Resources Unit
July 2007




